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Memorandum

December 5, 2024
To: CALPERS PUBLIC AGENCY EMPLOYERS AND GOVERNING BODIES PER ATTACHMENT

From: BELIZ CHAPPUIE, Division Chief
Office of Audit Services

Subject: Public Agency Pay Schedules Review

Enclosed is the Office of Audit Services (OFAS) final report on the results of our Public Agency
Pay Schedules Review and includes the results for 21 public agencies (employers) reviewed. The
observations identified and the details of the impacted employees have been shared with each
employer through a draft report. Employers’ responses have been summarized in their
respective final reports included in the appendix to this report. Employers’ full responses to the
draft reports have been forwarded to the appropriate CalPERS division and are also on file at
OFAS and are available upon request.

In accordance with our resolution policy, we have referred the issues identified in the report to
the appropriate division at CalPERS. Employers should work with the division to address the
recommendations specified in our report. It was our pleasure to work with each employer, and
we appreciate their time and assistance during this review.

Attachment

cc: Risk and Audit Committee Members
Marcie Frost, Chief Executive Officer, CalPERS
Kim Malm, Deputy Executive Officer, CSS, CalPERS
Brad Hanson, Division Chief, EAMD, CalPERS
Diane Cooper, Assistant Division Chief, EAMD, CalPERS
Kenneth Noss, Staff Services Manager Il, EAMD, CalPERS
Truc Nguyen, Staff Services Manager, EAMD, CalPERS
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Public Agency Pay Schedules Review

Objective

The objective of the Office of Audit Services (OFAS) review was to determine whether
public agency pay schedules and reported payrates for Classic members were in
compliance with Government Code (GC) section 20636 and Title 2 of the California
Code of Regulations (CCR) section 570.5.

Scope

OFAS selected a sample of 21 public agencies (employers) and performed procedures
to determine whether the employers properly maintained publicly available pay schedules
in accordance with CCR section 570.5 and reported payrates for Classic members to
CalPERS in accordance with approved pay schedules. Our review covered the period of
July 1, 2021 through June 30, 2024.

Unless otherwise specified, OFAS did not review employer compliance with the Public
Employees’ Retirement Law (PERL) in regard to any areas outside of the scope
described herein, including, but not limited to, membership eligibility and enroliment,
contribution amounts and rates, additional compensation, regular earnings, employment
after retirement, retirement benefit calculations, and other requirements not specified in
the scope.

Background

GC section 20636 defines payrate, in part, as the normal monthly rate of pay or base pay
of the member paid pursuant to publicly available pay schedules for services rendered on
a full-time basis during normal working hours. In accordance with CCR section 570.5,
payrate shall be limited to the amount listed on a pay schedule that meets all of the
following requirements:

e Has been duly approved and adopted by the employer’s governing body in
accordance with requirements of applicable public meetings laws;

¢ |dentifies the position title for every employee position;

e Shows the payrate for each identified position, which may be stated as a single
amount or as multiple amounts within a range;

¢ Indicates the time base, including, but not limited to, whether the time base is
hourly, daily, bi-weekly, monthly, bi-monthly, or annually;

e |s posted at the office of the employer or immediately accessible and available for
public review from the employer during normal business hours or posted on the
employer’s internet website;

¢ Indicates an effective date and date of any revisions;
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Public Agency Pay Schedules Review

e |Is retained by the employer and available for public inspection for not less than five
years; and

e Does not reference another document in lieu of disclosing the payrate.

Results in Brief

OFAS completed the review of 21 employers and included their individual final reports
in Appendix A. The review identified that 19 of the 21 employers (90 percent) did not
maintain pay schedules in accordance publicly available pay schedule requirements
and/or reported incorrect payrates. Specifically, we noted the following observations.

Pay Schedules Not in Compliance

A total of 18 employers (86 percent) did not have pay schedules that met all the
requirements for a publicly available pay schedule in accordance with CCR section
570.5. Common instances noted included:

e Pay schedules were not retained and available for public review.
e Pay schedules were not approved by the employer’s governing body.

e Pay schedules did not include the position titles for all employee positions or did
not identify the payrates for all employee positions.

e Pay schedules did not indicate an effective or revision date.

Payrates Not Correctly Reported

A total of 13 employers (62 percent) did not correctly report payrates for one or more
instances as noted below.

e Reported payrates included additional compensation such as Longevity Pay,
Overtime Pay, and pay earned in other pay periods.

¢ Reported payrates were not consistent with the pay schedule, exceeded the
maximum payrate listed on the employer’'s pay schedule, or were not supported.

e Reported payrates were not reported in the correct earned period.

e Reported payrate was based on a 15-hour work schedule rather than a full-time
equivalent payrate based on a 40-hour work schedule.

Common causes for the non-compliances identified above were due to employers not

having a clear understanding of requirements for a publicly available pay schedule and
payroll reporting, inadequate training on pay schedule and payroll reporting
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Public Agency Pay Schedules Review

requirements, and employer oversight when creating pay schedules and reporting
payrates.

Pay schedules and reported payrates that are not in compliance may result in
miscalculation of employer contributions, delays in processing member retirement
benefits, inaccurate retirement estimates, incorrect payment of benefits, a reduction in
benefits and increased administrative costs for employers for processing required
corrections to all impacted employee accounts for the period the misreporting occurred.

Employers should ensure pay schedules meet the requirements for publicly available
pay schedules pursuant to CCR section 570.5 and reported payrates meet the definition
and requirements of payrates pursuant to GC section 20636 and CCR section 570.5.
Employers should work with CalPERS Employer Account Management Division to
identify all active and retired members impacted and to determine what adjustments, if
any, are needed to correct pay schedules not in compliance and any improperly
reported payrates. Additionally, employers should make adjustments, if necessary, to
any impacted active and retired member accounts in accordance with

GC section 20160.

Figure 1 identifies the Public Agency Pay Schedules Review observations and the
percentage of non-compliant employers. Table 1 on page 6 lists employers reviewed,
associated observations, other matters noted, and the Appendix page number for each
employer’s final report.

Figure 1 — Observations and Percentage of Non-Compliant Employers

Public Agency Pay Schedules Review Observations

Payrates Not Correctly Reported _ 62%

0% 10% 20% 30% 40% 50% 60% 70% 80% 90%
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Public Agency Pay Schedules Review

Other Matters

OFAS identified the following other matters for seven employers that were outside the
scope of this review (see Table 1 on page 6).

e Incorrect reporting of special compensation, earnings and retroactive salary
adjustment.

o Written labor policy or agreements that were not in compliance with the PERL,
such as special compensation provisions that did not include all conditions of
payment, conditions of payment that included additional requirements that made
the special compensation nonreportable, or agreements that were not approved
by the employer’s governing body.

These matters were discussed with the employers and also included in the employers’
reports. OFAS encourages employers to work with CalPERS to ensure compliance with

the PERL.
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Public Agency Pay Schedules Review

Table 1 — Summary of Employer Observations and Other Matters

Employer ObsTervation Other ApFE)aegedlx
ype Matters Number

1 Alameda County Mosquito Abatement District A, B X A-1

2 | Byron-Bethany Irrigation District A B - A-5

3 | Camarillo Health Care District A - A-10
4 gir;?r?gtel Islands Beach Community Services A B X A-13
5 | City of Victorville A, B - A-17
6 | Coachella Valley Public Cemetery District A B - A-20
7 | Cutler-Orosi Joint Powers Wastewater Authority A B - A-23
8 | East Contra Costa Irrigation District A - A-27
9 | Great Basin Unified Air Pollution Control District B - A-30
10 | Los Angeles County Development Authority A B X A-33
11 | Montecito Water District A B X A-37
12 | Mountains Recreation and Conservation Authority A, B - A-41
13 | Napa County Mosquito Abatement District A X A-44
14 | North Los Angeles County Regional Center, Inc. A B X A-47
15 | Regional Center of the East Bay A B - A-52
16 | Riverside County Flood Control and Water A ) A-56

Conservation District
17 | Ross Valley Sanitary District A - A-59
18 Sgcrgmento-Yolo Mosquito and Vector Control A B ) A-62
District

19 | San Francisquito Creek Joint Powers Authority A - A-65
20 | South San Joaquin County Fire Authority - X A-68
21 | Transportation Authority of Marin - - A-70

Tickmark Legend:

A — Pay Schedules Not in Compliance
B — Payrates Not Correctly Reported
X — Other Matter Identified
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Public Agency Pay Schedules Review

Conclusion

Based on the information reviewed, OFAS identified instances of non-compliance with
GC section 20636 and CCR section 570.5. Areas of non-compliance included pay
schedules that did not meet all requirements of a publicly available pay schedule,
reported payrates that included additional compensation and were not consistent with or
exceeded the payrate on the pay schedule, payrates that were not reported as earned
and full-time payrates that were not reported.

The review was conducted in accordance with the International Standards for the
Professional Practice of Internal Auditing. Those standards require that we plan and
perform the audit to obtain sufficient, appropriate evidence to provide a reasonable
basis for our findings and conclusions. Sample testing procedures provide reasonable,
but not absolute, assurance that the Employer complied with the specified provisions of
the PERL and the CalPERS contract subject to this review. The results outlined in this
report are based on information made available or otherwise obtained at the time this
report was prepared. This report does not constitute a final determination with regard to
the results noted within the report. The appropriate CalPERS divisions will notify the
employers of the final determinations and provide appeal rights, if applicable, at that
time.

Respectfully submitted,

Original signed by Beliz Chappuie

BELIZ CHAPPUIE, CPA, MBA, CISA
Division Chief, Office of Audit Services

Staff: Cindie Lor, Assistant Division Chief
Dennis Szeto, Senior Program Auditor
Stacey HoltWarren, Staff Management Auditor
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Appendix A — Employer Final Reports
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ALAMEDA COUNTY MOSQUITO ABATEMENT DISTRICT

Objective and Scope

CalPERS ID Job Number Contract Date

5854416969 3P23-001 January 1, 1946

The objective of the Office of Audit Services (OFAS) review was to determine whether public
agency (employer) pay schedules and reported payrates for Classic members were in
compliance with Government Code (GC) section 20636 and Title 2 of the California Code of
Regulations (CCR) section 570.5.

GC section 20636 defines payrate, in part, as the normal monthly rate of pay or base pay of the
member paid pursuant to publicly available pay schedules for services rendered on a full-time
basis during normal working hours. In accordance with CCR section 570.5, payrate shall be
limited to the amount listed on a pay schedule that meets all of the following requirements:

e Has been duly approved and adopted by the employer’'s governing body in accordance
with requirements of applicable public meetings laws;

e |dentifies the position title for every employee position;

e Shows the payrate for each identified position, which may be stated as a single amount or
as multiple amounts within a range;

¢ Indicates the time base, including, but not limited to, whether the time base is hourly,
daily, bi-weekly, monthly, bi-monthly, or annually;

e |s posted at the office of the employer or immediately accessible and available for public
review from the employer during normal business hours or posted on the employer’s
internet website;

¢ Indicates an effective date and date of any revisions;

e |s retained by the employer and available for public inspection for not less than five years;
and

e Does not reference another document in lieu of disclosing the payrate.

Pay schedules and reported payrates that are not in compliance may result in miscalculation of
employer contributions, delays in processing member retirement benefits, inaccurate retirement
estimates, incorrect payment of benefits, a reduction in benefits and increased administrative
costs for employers for processing required corrections to all impacted employee accounts for
the period the misreporting occurred.

OFAS' review included procedures to determine if the employer properly maintained publicly
available pay schedules in accordance with CCR section 570.5 and reported payrates to
CalPERS in accordance with approved pay schedules. The review was limited to the
examination of a sample of active and retired employee records and pay schedules for the
period of July 1, 2021 through June 30, 2024. Unless otherwise specified, OFAS did not review
employer compliance with the Public Employees’ Retirement Law (PERL) in regard to any
areas outside the scope described herein, including, but not limited to, membership eligibility
and enrollment, contribution amounts and rates, additional compensation, regular earnings,
employment after retirement, retirement benefit calculations, and other requirements not
specified in the scope.
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ALAMEDA COUNTY MOSQUITO ABATEMENT DISTRICT

Results in Brief

No. Area

1 Pay Schedules
Not in
Compliance

Observations

The Employer’s pay schedule was not in compliance with
the requirements for a publicly available pay schedule for
five sampled employees. For example, for one employee,
the Employer reported a monthly payrate of $18,480.90 for
the pay period ended July 15, 2021. However, the
Employer’s revised Alameda County Mosquito Abatement
District Employees’ Association pay schedule for fiscal
year 2021-22 was not duly approved and adopted by the
Employer’s governing body in an open session, did not
identify the employee’s General Manager position and
payrate, did not indicate the time base for payrates listed,
and did not indicate an effective date or a revision date. As
a result, the Employer’s pay schedule did not meet all
requirements of a publicly available pay schedule and the
payrates reported for the sampled employees did not meet
the definition of payrate.

CCR section 570.5 states that payrates must be reported
pursuant to a publicly available pay schedule that has
been duly approved and adopted by the employer's
governing body in accordance with requirements of
applicable public meetings laws. In addition, pay
schedules must identify the payrate and position title for
every employee position, indicate the time base, effective
date, and date of any revisions, is retained and available
for not less than five years, and must not reference
another document in lieu of disclosing the payrate. The
Employer explained they were not aware that the language
on their pay schedules and the approval signatures on
their Memorandum of Understanding were not sufficient to
demonstrate compliance with pay schedule requirements.

2 Payrates
Included
Additional
Compensation

The Employer incorrectly included additional
compensation in the reported payrate for three sampled
employees. Specifically, the Employer included additional
compensation, such as bonus pay and pay earned for
multiple pay periods, in the reported payrate. For example,
for one employee, the Employer reported a monthly
payrate of $10,613.16 in the pay period ending

August 15, 2022. However, the reported payrate included
pay earned of $57.72 in the period July 1, 2022 through
July 31, 2022. The Employer should have reported a
monthly payrate of $10,555.44 in the pay period ending

Public Agency Pay Schedules Review Page A-2



ALAMEDA COUNTY MOSQUITO ABATEMENT DISTRICT

No. Area Observations

August 15, 2022 and should ensure payroll is correctly
reported in the associated earned periods.

In accordance with GC section 20636, subdivisions (b)(1)
and (c)(3)(C), payrate is defined as the normal monthly
rate of pay or base pay of the member, and each item of
special compensation must be reported separately from
payrate. The Employer was not aware that bonus pay and
retroactive salary adjustments should not be included in
the reported payrate and should also be reported in the
period earned.

Recommendation and Criteria

The Employer should ensure pay schedules meet the requirements for publicly available pay
schedules pursuant to CCR section 570.5 and reported payrates meet the definition and
requirements of payrates pursuant to GC section 20636 and CCR section 570.5. The
Employer should work with CalPERS Employer Account Management Division to identify all
active and retired members impacted and to determine what adjustments, if any, are needed to
correct pay schedules not in compliance and any improperly reported payrates. Additionally,
the Employer should make adjustments, if necessary, to any impacted active and retired
member accounts in accordance with GC section 20160.

GC: § 20120, § 20121, § 20122, § 20160, and § 20636
CCR: § 570.5

Other Matters

OFAS identified one other matter that was outside the scope of this review. This matter was
discussed with the Employer. OFAS encourages the Employer to work with CalPERS to
ensure compliance with the PERL.

No. Area Description ‘

1 Special The Employer incorrectly reported Longevity Pay for one sampled
Compensation | employee. The Employer reported Longevity Pay of $62.25 for

Reporting the pay period ending December 15, 2023. However, Employer
records indicated the employee’s authorized amount of Longevity
Pay was $67.01.

Conclusion

OFAS limited this review to the areas specified in the objective and scope section of this
report. The review was conducted in accordance with the International Standards for the
Professional Practice of Internal Auditing. Those standards require that we plan and perform
the audit to obtain sufficient, appropriate evidence to provide a reasonable basis for our
findings and conclusions. Sample testing procedures provide reasonable, but not absolute,
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ALAMEDA COUNTY MOSQUITO ABATEMENT DISTRICT

assurance that the Employer complied with the specified provisions of the PERL, and the
CalPERS contract subject to this review. The results outlined in this report are based on
information made available or otherwise obtained at the time this report was prepared. This
report does not constitute a final determination with regard to the results noted within the
report. The appropriate CalPERS divisions will notify the Employer of the final determinations
and provide appeal rights, if applicable, at that time.

Summarized Response

The Employer did not indicate agreement or disagreement with the Observations. However,
the Employer stated they are taking the necessary steps to correct any discrepancies and
prevent future issues. OFAS concluded the Observations will remain as stated.
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BYRON-BETHANY IRRIGATION DISTRICT

Objective and Scope

CalPERS ID Job Number Contract Date

6002917875 3P23-002 April 1, 1972

The objective of the Office of Audit Services (OFAS) review was to determine whether public
agency (employer) pay schedules and reported payrates for Classic members were in
compliance with Government Code (GC) section 20636 and Title 2 of the California Code of
Regulations (CCR) section 570.5.

GC section 20636 defines payrate, in part, as the normal monthly rate of pay or base pay of the
member paid pursuant to publicly available pay schedules for services rendered on a full-time
basis during normal working hours. In accordance with CCR section 570.5, payrate shall be
limited to the amount listed on a pay schedule that meets all of the following requirements:

e Has been duly approved and adopted by the employer’'s governing body in accordance
with requirements of applicable public meetings laws;

e |dentifies the position title for every employee position;

e Shows the payrate for each identified position, which may be stated as a single amount or
as multiple amounts within a range;

¢ Indicates the time base, including, but not limited to, whether the time base is hourly,
daily, bi-weekly, monthly, bi-monthly, or annually;

e |s posted at the office of the employer or immediately accessible and available for public
review from the employer during normal business hours or posted on the employer’s
internet website;

e Indicates an effective date and date of any revisions;

e |s retained by the employer and available for public inspection for not less than five years;
and

e Does not reference another document in lieu of disclosing the payrate.

Pay schedules and reported payrates that are not in compliance may result in miscalculation of
employer contributions, delays in processing member retirement benefits, inaccurate retirement
estimates, incorrect payment of benefits, a reduction in benefits and increased administrative
costs for employers for processing required corrections to all impacted employee accounts for
the period the misreporting occurred.

OFAS' review included procedures to determine if the employer properly maintained publicly
available pay schedules in accordance with CCR section 570.5 and reported payrates to
CalPERS in accordance with approved pay schedules. The review was limited to the
examination of a sample of active and retired employee records and pay schedules for the
period of July 1, 2021 through June 30, 2024. Unless otherwise specified, OFAS did not review
employer compliance with the Public Employees’ Retirement Law (PERL) in regard to any
areas outside the scope described herein, including, but not limited to, membership eligibility
and enrollment, contribution amounts and rates, additional compensation, regular earnings,
employment after retirement, retirement benefit calculations, and other requirements not
specified in the scope.
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BYRON-BETHANY IRRIGATION DISTRICT

Results in Brief

No. Area Observations

1 No Pay The Employer did not have pay schedules for two sampled
Schedules employees’ reported payrates. Specifically, the Employer
did not have publicly available pay schedules for calendar
years 2021 and 2022 to identify payrates for the two
employees working as a Water Distribution Operator Il
and Fleet/Facilities Maintenance and Safety Coordinator,
respectively. Additionally, payrates are limited to amounts
listed on a pay schedule, and as a result of not having
compliant publicly available pay schedules, the payrates
reported for calendar years 2021 and 2022 for the
sampled employees did not meet the definition of a
payrate.

CCR section 570.5 states that payrates must be reported
pursuant to a publicly available pay schedule that has
been duly approved and adopted by the employer's
governing body in accordance with requirements of
applicable public meetings laws. In addition, pay
schedules must identify the payrate and position title for
every employee position, indicate the time base, effective
date, and date of any revisions, be retained and available
for not less than five years, and must not reference
another document in lieu of disclosing the payrate. The
Employer stated their previous administration was not
aware of the requirements for a publicly available pay

schedule.
2 Pay Schedules | The Employer was not in compliance with the
Not in requirements for a publicly available pay schedule for

Compliance three sampled employees. Specifically, the Byron-Bethany
Irrigation District Wage Schedule for the calendar year
2023 did not identify an effective date and referenced
another document in lieu of disclosing the payrate for the
General Manager and Assistant General Manager
positions. In addition, the Byron-Bethany Irrigation District
Salary and Wage Table for calendar year 2024 was not
approved by the Employer’s governing body, did not
identify an effective date, and did not identify position titles.
As a result, the Employer’s pay schedules did not meet all
requirements of a publicly available pay schedule and the
payrates reported for the sampled employees did not meet
the definition of a payrate.
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BYRON-BETHANY IRRIGATION DISTRICT

No. Area

Observations

CCR section 570.5 states that payrates must be reported
pursuant to a publicly available pay schedule that has
been duly approved and adopted by the employer's
governing body in accordance with requirements of
applicable public meetings laws. In addition, pay
schedules must identify the payrate and position title for
every employee position, indicate the time base, effective
date, and date of any revisions, be retained and available
for not less than five years, and must not reference
another document in lieu of disclosing the payrate. The
Employer stated they were not properly trained by their
previous administration on the requirements for a publicly
available pay schedule.

3 Payrates
Included
Additional
Compensation

The Employer incorrectly included additional
compensation in the reported payrate for three sampled
employees. Specifically, the Employer included additional
compensation such as Longevity Pay, overtime pay, and
pay earned for multiple pay periods in the reported
payrate. For example, for one employee, the Employer
reported a monthly payrate of $11,100 in the pay period
ending November 30, 2021. However, the reported
payrate included Longevity Pay of $75, overtime pay of
$2,625, and pay earned in the period October 24, 2021
through October 31, 2021. The Employer should have
reported a monthly payrate of $6,066.67 or an hourly
payrate of $35 in the pay period ending November 30,
2021 and should ensure payroll is correctly reported in the
associated earned periods.

In accordance with GC section 20636, subdivisions (b)(1)
and (c)(3)(C), payrate is defined as the normal monthly
rate of pay or base pay of the member, and each item of
special compensation must be reported separately from
payrate. GC section 20630, subdivision (b), states that
when compensation is reported, the employer shall identify
the pay period in which the compensation was earned
regardless of when reported or paid. The Employer stated
the reporting was processed in error by their previous
administration who was not aware of reporting
requirements.

4 Payrates Not
Consistent with
Pay Schedule

The Employer reported a payrate that was not consistent
with the pay schedule for three sampled employees. For
example, for one employee, the Employer reported a
monthly payrate of $12,081.60, which has an equivalent
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BYRON-BETHANY IRRIGATION DISTRICT

No. Area Observations

hourly payrate of $69.70, in the pay period ending March
31, 2024. However, the reported monthly payrate did not
agree with the hourly payrate listed on the Byron-Bethany
Irrigation District Salary and Wage Table for calendar year
2024 for the employee’s authorized payrate at Range 29,
Step 4. The Employer should have reported an hourly
payrate of $43.98 or a monthly payrate of $7,623.20 for
pay period ending March 31, 2024.

In accordance with GC section 20636 subdivision (b)(1),
payrate is define as the normal monthly rate of pay or base
pay of the member pursuant to publicly available pay
schedules for services rendered on a full-time basis during
normal working hours. The Employer stated they were not
properly trained by their previous administration on
reporting requirements.

Recommendation and Criteria

The Employer should ensure pay schedules meet the requirements for publicly available pay
schedules pursuant to CCR section 570.5 and reported payrates meet the definition and
requirements of payrates pursuant to GC section 20636 and CCR section 570.5. The
Employer should work with CalPERS Employer Account Management Division to identify all
active and retired members impacted and to determine what adjustments, if any, are needed to
correct pay schedules not in compliance and any improperly reported payrates. Additionally,
the Employer should make adjustments, if necessary, to any impacted active and retired
member accounts in accordance with GC section 20160.

GC: § 20120, § 20121, § 20122, § 20160, and § 20636
CCR: § 570.5

Conclusion

OFAS limited this review to the areas specified in the objective and scope section of this
report. The review was conducted in accordance with the International Standards for the
Professional Practice of Internal Auditing. Those standards require that we plan and perform
the audit to obtain sufficient, appropriate evidence to provide a reasonable basis for our
findings and conclusions. Sample testing procedures provide reasonable, but not absolute,
assurance that the Employer complied with the specified provisions of the PERL, and the
CalPERS contract subject to this review. The results outlined in this report are based on
information made available or otherwise obtained at the time this report was prepared. This
report does not constitute a final determination with regard to the results noted within the
report. The appropriate CalPERS divisions will notify the Employer of the final determinations
and provide appeal rights, if applicable, at that time.
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BYRON-BETHANY IRRIGATION DISTRICT

Summarized Response

The Employer agreed with Observation 3, disagreed with Observations 1 and 2, and partially
disagreed with Observation 4. For Observation 1, the Employer stated no wage schedule
existed prior to 2022 and a wage schedule was adopted by their Board of Directors as part of
the calendar year 2022 budget package. For Observation 2, the Employer stated the General
Manager and Assistant General Manager are contracted positions, in which salary and
benefits are negotiated and approved by their Board of Directors. Because the Assistant
General manager position is currently vacant, salary information is not available. For
Observation 4, the Employer stated their payrates are adopted as part of their calendar year
budget and in the future, they will publish a wage schedule to accompany their budget
approval. OFAS reviewed the Employer’s explanation and concluded the Observations will
remain in the report.
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CAMARILLO HEALTH CARE DISTRICT

Objective and Scope

CalPERS ID Job Number Contract Date

3574359331 3P23-003 September 7, 1987

The objective of the Office of Audit Services (OFAS) review was to determine whether public
agency (employer) pay schedules and reported payrates for Classic members were in
compliance with Government Code (GC) section 20636 and Title 2 of the California Code of
Regulations (CCR) section 570.5.

GC section 20636 defines payrate, in part, as the normal monthly rate of pay or base pay of the
member paid pursuant to publicly available pay schedules for services rendered on a full-time
basis during normal working hours. In accordance with CCR section 570.5, payrate shall be
limited to the amount listed on a pay schedule that meets all of the following requirements:

e Has been duly approved and adopted by the employer’'s governing body in accordance
with requirements of applicable public meetings laws;

e |dentifies the position title for every employee position;

e Shows the payrate for each identified position, which may be stated as a single amount or
as multiple amounts within a range;

¢ Indicates the time base, including, but not limited to, whether the time base is hourly,
daily, bi-weekly, monthly, bi-monthly, or annually;

e |s posted at the office of the employer or immediately accessible and available for public
review from the employer during normal business hours or posted on the employer’s
internet website;

¢ Indicates an effective date and date of any revisions;

e |s retained by the employer and available for public inspection for not less than five years;
and

e Does not reference another document in lieu of disclosing the payrate.

Pay schedules and reported payrates that are not in compliance may result in miscalculation of
employer contributions, delays in processing member retirement benefits, inaccurate retirement
estimates, incorrect payment of benefits, a reduction in benefits and increased administrative
costs for employers for processing required corrections to all impacted employee accounts for
the period the misreporting occurred.

OFAS' review included procedures to determine if the employer properly maintained publicly
available pay schedules in accordance with CCR section 570.5 and reported payrates to
CalPERS in accordance with approved pay schedules. The review was limited to the
examination of a sample of active and retired employee records and pay schedules for the
period of July 1, 2021 through June 30, 2024. Unless otherwise specified, OFAS did not review
employer compliance with the Public Employees’ Retirement Law (PERL) in regard to any
areas outside the scope described herein, including, but not limited to, membership eligibility
and enrollment, contribution amounts and rates, additional compensation, regular earnings,
employment after retirement, retirement benefit calculations, and other requirements not
specified in the scope.
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CAMARILLO HEALTH CARE DISTRICT

Results in Brief

No. Area
1 Pay Schedules
Not in
Compliance

Observations

The Employer’s pay schedules were not in compliance
with the requirements for a publicly available pay schedule
for five sampled employees. Specifically, the Employer’'s
pay schedules for the employees’ reported payrates did
not indicate an effective date or date of revision. For
example, for one employee, the Employer reported an
hourly payrate of $18.01 for the pay period ended
November 13, 2021. However, the Camarillo Health Care
District Pay Schedule-Approved July 27, 2021 did not
indicate an effective date or date of revision. As a result,
the Employer’s pay schedule did not meet all requirements
of a publicly available pay schedule and the payrates
reported for the sampled employees did not meet the
definition of payrate.

CCR section 570.5 states that payrates must be reported
pursuant to a publicly available pay schedule that has
been duly approved and adopted by the employer's
governing body in accordance with requirements of
applicable public meetings laws. In addition, pay
schedules must identify the payrate and position title for
every employee position, indicate the time base, effective
date, and date of any revisions, is retained and available
for not less than five years, and must not reference
another document in lieu of disclosing the payrate. The
Employer was unaware the pay schedule should specify
an effective date.

Recommendation and Criteria

The Employer should ensure pay schedules meet the requirements for publicly available pay
schedules pursuant to CCR section 570.5 and reported payrates meet the definition and
requirements of payrates pursuant to GC section 20636 and CCR section 570.5. The
Employer should work with CalPERS Employer Account Management Division to identify all
active and retired members impacted and to determine what adjustments, if any, are needed to
correct pay schedules not in compliance and any improperly reported payrates. Additionally,
the Employer should make adjustments, if necessary, to any impacted active and retired
member accounts in accordance with GC section 20160.

GC: § 20120, § 20121, § 20122, § 20160, and § 20636

CCR: § 570.5
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CAMARILLO HEALTH CARE DISTRICT

Conclusion

OFAS limited this review to the areas specified in the objective and scope section of this
report. The review was conducted in accordance with the International Standards for the
Professional Practice of Internal Auditing. Those standards require that we plan and perform
the audit to obtain sufficient, appropriate evidence to provide a reasonable basis for our
findings and conclusions. Sample testing procedures provide reasonable, but not absolute,
assurance that the Employer complied with the specified provisions of the PERL, and the
CalPERS contract subject to this review. The results outlined in this report are based on
information made available or otherwise obtained at the time this report was prepared. This
report does not constitute a final determination with regard to the results noted within the
report. The appropriate CalPERS divisions will notify the Employer of the final determinations
and provide appeal rights, if applicable, at that time.

Summarized Response

The Employer agreed with the Observation noted in the report.
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CHANNEL ISLANDS BEACH COMMUNITY SERVICES
DISTRICT

Objective and Scope

CalPERS ID Job Number Contract Date

2660271290 3P23-004 May 5, 2018

The objective of the Office of Audit Services (OFAS) review was to determine whether public
agency (employer) pay schedules and reported payrates for Classic members were in
compliance with Government Code (GC) section 20636 and Title 2 of the California Code of
Regulations (CCR) section 570.5.

GC section 20636 defines payrate, in part, as the normal monthly rate of pay or base pay of the
member paid pursuant to publicly available pay schedules for services rendered on a full-time
basis during normal working hours. In accordance with CCR section 570.5, payrate shall be
limited to the amount listed on a pay schedule that meets all of the following requirements:

e Has been duly approved and adopted by the employer’'s governing body in accordance
with requirements of applicable public meetings laws;

¢ |dentifies the position title for every employee position;

e Shows the payrate for each identified position, which may be stated as a single amount or
as multiple amounts within a range;

¢ Indicates the time base, including, but not limited to, whether the time base is hourly,
daily, bi-weekly, monthly, bi-monthly, or annually;

e |s posted at the office of the employer or immediately accessible and available for public
review from the employer during normal business hours or posted on the employer’s
internet website;

¢ Indicates an effective date and date of any revisions;

e |s retained by the employer and available for public inspection for not less than five years;
and

e Does not reference another document in lieu of disclosing the payrate.

Pay schedules and reported payrates that are not in compliance may result in miscalculation of
employer contributions, delays in processing member retirement benefits, inaccurate retirement
estimates, incorrect payment of benefits, a reduction in benefits and increased administrative
costs for employers for processing required corrections to all impacted employee accounts for
the period the misreporting occurred.

OFAS' review included procedures to determine if the employer properly maintained publicly
available pay schedules in accordance with CCR section 570.5 and reported payrates to
CalPERS in accordance with approved pay schedules. The review was limited to the
examination of a sample of active and retired employee records and pay schedules for the
period of July 1, 2021 through June 30, 2024. Unless otherwise specified, OFAS did not review
employer compliance with the Public Employees’ Retirement Law (PERL) in regard to any
areas outside the scope described herein, including, but not limited to, membership eligibility
and enrollment, contribution amounts and rates, additional compensation, regular earnings,
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CHANNEL ISLANDS BEACH COMMUNITY SERVICES

DISTRICT

employment after retirement, retirement benefit calculations, and other requirements not

specified in the scope.

Results in Brief

No. Area

1 Pay Schedule
Not in
Compliance

Observations

The Employer’s pay schedule was not in compliance with
the requirements for a publicly available pay schedule for
two sampled employees. For example, for one sample, the
Employer reported a monthly payrate of $10,703.33 for the
pay period ending October 1, 2021. However, the
Employer’s Channel Islands Beach Community Services
District Salary Step Increases pay schedule for fiscal year
2021-22 was not approved by the Employer’s governing
body, did not identify all position titles, did not indicate the
time base for payrates listed, did not indicate an effective
date or a revision date, and was not retained by the
Employer for a minimum of five years. As a result, the
Employer’s pay schedule did not meet all requirements of
a publicly available pay schedule and the payrates
reported for the sampled employees did not meet the
definition of payrate.

CCR section 570.5 states that payrates must be reported
pursuant to a publicly available pay schedule that has
been duly approved and adopted by the employer's
governing body in accordance with requirements of
applicable public meetings laws. In addition, pay
schedules must identify the payrate and position title for
every employee position, indicate the time base, effective
date, and date of any revisions, is retained and available
for not less than five years, and must not reference
another document in lieu of disclosing the payrate. The
Employer explained that the staff who created their pay
schedule was not aware of all the requirements for a
publicly available pay schedule and that they neglected to
review the requirements after the staff separated.

2 Payrate Not
Supported

The Employer reported payrates that were not supported
by a publicly available pay schedule for two sampled
employees. For example, for one employee, the Employer
reported a monthly payrate of $10,017.39 for pay period
March 30, 2024 through April 12, 2024. However, the
employee’s position and associated payrates were not
listed on the Employer’s Channel Islands Beach
Community Services District Salary Step Increases pay
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CHANNEL ISLANDS BEACH COMMUNITY SERVICES
DISTRICT

No. Area Observations

schedule for fiscal year 2023-24. In addition, Employer
records indicated the employee received a payrate
increase effective April 6, 2024, increasing the annual
payrate from $116,707.41 to $120,208.63, or an equivalent
monthly payrate of $9,725.62 to $10,017.39. However, the
Employer paid and incorrectly reported the monthly
payrate of $10,017.39 for the full pay period. The
Employer should ensure that reported payrates are
pursuant to a publicly available pay schedule and payrates
are reported as earned.

In accordance with GC section 20636 (b)(1), payrate is
defined as the normal monthly rate of pay for services
rendered on a full-time basis during normal working hours
pursuant to publicly available pay schedules. GC section
20630, subdivision (b), states when reporting
compensation, the employer should identify the pay period
in which the compensation was earned, regardless of
when reported or paid. The Public Agency and Schools
Reference Guide states that when a pay rate increase
occurs in the middle of an earned period, reporting should
be split into two records, so the days reported are
reflective of the payrate and earnings. The Employer
explained they were not aware of the payrate reporting
requirements.

Recommendation and Criteria

The Employer should ensure pay schedules meet the requirements for publicly available pay
schedules pursuant to CCR section 570.5 and reported payrates meet the definition and
requirements of payrates pursuant to GC section 20636 and CCR section 570.5. The
Employer should work with CalPERS Employer Account Management Division to identify all
active and retired members impacted and to determine what adjustments, if any, are needed to
correct pay schedules not in compliance and any improperly reported payrates. Additionally,
the Employer should make adjustments, if necessary, to any impacted active and retired
member accounts in accordance with GC section 20160.

GC: § 20120, § 20121, § 20122, § 20160, and § 20636
CCR: § 570.5

Other Matters

OFAS identified one other matter that was outside the scope of this review. This matter was
discussed with the Employer. OFAS encourages the Employer to work with CalPERS to
ensure compliance with the PERL.
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CHANNEL ISLANDS BEACH COMMUNITY SERVICES

DISTRICT
No. Area Description ‘

1 Retroactive The Employer incorrectly reported retroactive salary adjustment
Salary (RSA) earnings for one sampled employee. The Employer
Adjustment reported a total RSA earnings of $2,518.35 as seven equal

Incorrectly amounts of $359.76 over the period October 8, 2022 through

Reported January 6, 2023. However, the Employer should have reported

RSA earnings of $171.15 for the pay period ending October 14,
2022, and RSA earnings of $391.20 for each of the six pay

periods during October 15, 2022 through January 6, 2023.

Conclusion

OFAS limited this review to the areas specified in the objective and scope section of this
report. The review was conducted in accordance with the International Standards for the
Professional Practice of Internal Auditing. Those standards require that we plan and perform
the audit to obtain sufficient, appropriate evidence to provide a reasonable basis for our
findings and conclusions. Sample testing procedures provide reasonable, but not absolute,
assurance that the Employer complied with the specified provisions of the PERL, and the
CalPERS contract subject to this review. The results outlined in this report are based on
information made available or otherwise obtained at the time this report was prepared. This
report does not constitute a final determination with regard to the results noted within the
report. The appropriate CalPERS divisions will notify the Employer of the final determinations
and provide appeal rights, if applicable, at that time.

Summarized Response

The Employer agreed with the Observations noted in the report.
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CITY OF VICTORVILLE

Objective and Scope

CalPERS ID Job Number Contract Date

2827335760 3P23-005 January 1, 1967

The objective of the Office of Audit Services (OFAS) review was to determine whether public
agency (employer) pay schedules and reported payrates for Classic members were in
compliance with Government Code (GC) section 20636 and Title 2 of the California Code of
Regulations (CCR) section 570.5.

GC section 20636 defines payrate, in part, as the normal monthly rate of pay or base pay of the
member paid pursuant to publicly available pay schedules for services rendered on a full-time
basis during normal working hours. In accordance with CCR section 570.5, payrate shall be
limited to the amount listed on a pay schedule that meets all of the following requirements:

e Has been duly approved and adopted by the employer’'s governing body in accordance
with requirements of applicable public meetings laws;

e |dentifies the position title for every employee position;

e Shows the payrate for each identified position, which may be stated as a single amount or
as multiple amounts within a range;

¢ Indicates the time base, including, but not limited to, whether the time base is hourly,
daily, bi-weekly, monthly, bi-monthly, or annually;

e |s posted at the office of the employer or immediately accessible and available for public
review from the employer during normal business hours or posted on the employer’s
internet website;

¢ Indicates an effective date and date of any revisions;

e |s retained by the employer and available for public inspection for not less than five years;
and

e Does not reference another document in lieu of disclosing the payrate.

Pay schedules and reported payrates that are not in compliance may result in miscalculation of
employer contributions, delays in processing member retirement benefits, inaccurate retirement
estimates, incorrect payment of benefits, a reduction in benefits and increased administrative
costs for employers for processing required corrections to all impacted employee accounts for
the period the misreporting occurred.

OFAS' review included procedures to determine if the employer properly maintained publicly
available pay schedules in accordance with CCR section 570.5 and reported payrates to
CalPERS in accordance with approved pay schedules. The review was limited to the
examination of a sample of active and retired employee records and pay schedules for the
period of July 1, 2021, through June 30, 2024. Unless otherwise specified, OFAS did not review
employer compliance with the Public Employees’ Retirement Law (PERL) in regard to any
areas outside the scope described herein, including, but not limited to, membership eligibility
and enrollment, contribution amounts and rates, additional compensation, regular earnings,
employment after retirement, retirement benefit calculations, and other requirements not
specified in the scope.
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CITY OF VICTORVILLE

Results in Brief

No. Area

1 Pay Schedules
Not in
Compliance

Observations

The Employer’s pay schedules were not in compliance with
the requirements for a publicly available pay schedule for
five sampled employees. For example, the Employer
reported a monthly payrate of $11,465.67 for pay period
ending December 9, 2022. However, the Employer’s City
of Victorville Fiscal Year 2022-2023 Table of Organization
did not indicate an effective date. As a result, the
Employer’s pay schedules did not meet all requirements of
a publicly available pay schedule and the payrates
reported for the employees did not meet the definition of
payrate.

CCR section 570.5 states that payrates must be reported
pursuant to a publicly available pay schedule that has been
duly approved and adopted by the employer's governing
body in accordance with requirements of applicable public
meetings laws. In addition, pay schedules must identify the
payrate and position title for every employee position,
indicate the time base, effective date, and date of any
revisions, be retained and available for not less than five
years, and must not reference another document in lieu of
disclosing the payrate. The Employer stated they were not
aware that the pay schedule should indicate an effective
date.

2 Payrates Not
Reported as
Earned

The Employer did not report payrate as earned for six
sampled employees. Specifically, the Employer reported
pay period dates that did not agree to the pay period dates
on the employees’ payroll records. For example, for one
employee, the Employer reported a monthly payrate of
$12,407.67 for the period June 24, 2023 through

July 7, 2023. However, payroll records indicate the pay
period was June 23, 2023 through July 7, 2023 and the
employee received a payrate increase effective

July 1, 2023, increasing the monthly payrate from $12,039
to $12,408. The Employer should have reported a monthly
payrate of $12,039 for the period June 23, 2023 through
June 30, 2023, and a monthly payrate of $12,408 for the
period July 1, 2023 through July 7, 2023.

In accordance with GC section 20630, subdivision (b),
when reporting compensation, the employer should identify
the pay period in which the compensation was earned,
regardless of when reported or paid. The Public Agency
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CITY OF VICTORVILLE

No. Area Observations

and Schools Reference Guide states that when a pay rate
increase occurs in the middle of an earned period,
reporting should be split into two records, so the days
reported are reflective of the payrate and earnings. The
Employer stated their staff were not aware of payroll
reporting requirements.

Recommendation and Criteria

The Employer should ensure pay schedules meet the requirements for publicly available pay
schedules pursuant to CCR section 570.5 and reported payrates meet the definition and
requirements of payrates pursuant to GC section 20636 and CCR section 570.5. The
Employer should work with CalPERS Employer Account Management Division to identify all
active and retired members impacted and to determine what adjustments, if any, are needed to
correct pay schedules not in compliance and any improperly reported payrates. Additionally,
the Employer should make adjustments, if necessary, to any impacted active and retired
member accounts in accordance with GC section 20160.

GC: § 20120, § 20121, § 20122, § 20160, and § 20636
CCR: § 570.5

Conclusion

OFAS limited this review to the areas specified in the objective and scope section of this
report. The review was conducted in accordance with the International Standards for the
Professional Practice of Internal Auditing. Those standards require that we plan and perform
the audit to obtain sufficient, appropriate evidence to provide a reasonable basis for our
findings and conclusions. Sample testing procedures provide reasonable, but not absolute,
assurance that the Employer complied with the specified provisions of the PERL, and the
CalPERS contract subject to this review. The results outlined in this report are based on
information made available or otherwise obtained at the time this report was prepared. This
report does not constitute a final determination with regard to the results noted within the
report. The appropriate CalPERS divisions will notify the Employer of the final determinations
and provide appeal rights, if applicable, at that time.

Summarized Response

The Employer did not indicate agreement or disagreement with the Observations noted in the
report. For Observation 1, the Employer stated they incorporated the term “Effective” beginning
with their fiscal year 2023-24 pay schedule. For Observation 2, the Employer explained their
payroll reporting practices with regard to payroll dates. OFAS reviewed the information and
concluded the Observations will remain as stated.
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COACHELLA VALLEY PUBLIC CEMETERY DISTRICT

Objective and Scope

CalPERS ID Job Number Contract Date

3093141330 3P23-006 December 1, 1945

The objective of the Office of Audit Services (OFAS) review was to determine whether public
agency (employer) pay schedules and reported payrates for Classic members were in
compliance with Government Code (GC) section 20636 and Title 2 of the California Code of
Regulations (CCR) section 570.5.

GC section 20636 defines payrate, in part, as the normal monthly rate of pay or base pay of the
member paid pursuant to publicly available pay schedules for services rendered on a full-time
basis during normal working hours. In accordance with CCR section 570.5, payrate shall be
limited to the amount listed on a pay schedule that meets all of the following requirements:

e Has been duly approved and adopted by the employer’s governing body in accordance
with requirements of applicable public meetings laws;

¢ Identifies the position title for every employee position;

e Shows the payrate for each identified position, which may be stated as a single amount or
as multiple amounts within a range;

¢ Indicates the time base, including, but not limited to, whether the time base is hourly,
daily, bi-weekly, monthly, bi-monthly, or annually;

e |s posted at the office of the employer or immediately accessible and available for public
review from the employer during normal business hours or posted on the employer’s
internet website;

e Indicates an effective date and date of any revisions;

e |s retained by the employer and available for public inspection for not less than five years;
and

e Does not reference another document in lieu of disclosing the payrate.

Pay schedules and reported payrates that are not in compliance may result in miscalculation of
employer contributions, delays in processing member retirement benefits, inaccurate retirement
estimates, incorrect payment of benefits, a reduction in benefits and increased administrative
costs for employers for processing required corrections to all impacted employee accounts for
the period the misreporting occurred.

OFAS' review included procedures to determine if the employer properly maintained publicly
available pay schedules in accordance with CCR section 570.5 and reported payrates to
CalPERS in accordance with approved pay schedules. The review was limited to the
examination of a sample of active and retired employee records and pay schedules for the
period of July 1, 2021 through June 30, 2024. Unless otherwise specified, OFAS did not review
employer compliance with the Public Employees’ Retirement Law (PERL) in regard to any
areas outside the scope described herein, including, but not limited to, membership eligibility
and enrollment, contribution amounts and rates, additional compensation, regular earnings,
employment after retirement, retirement benefit calculations, and other requirements not
specified in the scope.
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COACHELLA VALLEY PUBLIC CEMETERY DISTRICT

Results in Brief

No. Area

1 Pay Schedules
Not in
Compliance

Observations

The Employer’s pay schedules were not in compliance with
the requirements for a publicly available pay schedule for
one sampled employee. For example, the Employer
reported for the employee a monthly payrate of $5,976.53
for pay period ending July 7, 2023. However, the
Employer’s Coachella Valley Public Cemetery District
Salary Schedule for fiscal year 2023-24 was not approved
by the Employer’s governing body, did not indicate an
effective date, and did not show the payrate for the
Assistant General Manager position. As a result, the
Employer’s pay schedules did not meet all requirements of
a publicly available pay schedule and the payrates
reported for the employee did not meet the definition of
payrate.

CCR section 570.5 states that payrates must be reported
pursuant to a publicly available pay schedule that has been
duly approved and adopted by the employer's governing
body in accordance with requirements of applicable public
meetings laws. In addition, pay schedules must identify the
payrate and position title for every employee position,
indicate the time base, effective date, and date of any
revisions, is retained and available for not less than five
years, and must not reference another document in lieu of
disclosing the payrate. The Employer was not aware of all
requirements for a publicly available pay schedule.

2 Payrates Not
Reported as
Earned

The Employer did not report payrate as earned for one
sampled employee. The Employer reported for the
employee a monthly payrate of $5,976.53, which has an
equivalent hourly payrate of $34.48, in the pay period
ending July 7, 2023. However, the employee received a
payrate increase effective July 1, 2023 that increased the
employee’s hourly payrate from $33.48, which has a
monthly equivalent of $5,803.20, to $34.48. The Employer
should have reported a monthly payrate of $5,803.20 for
the period June 24, 2023 through June 30, 2023, and a
monthly payrate of $5,976.53 for the period July 1, 2023
through July 7, 2023.

In accordance with GC section 20636, subdivision (b)(1),
payrate is defined as the normal monthly rate of pay or
base pay of the member, and each item of special
compensation must be reported separately from payrate.
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COACHELLA VALLEY PUBLIC CEMETERY DISTRICT

No. Area Observations

The Public Agency and Schools Reference Guide states
that when a pay rate increase occurs in the middle of an
earned period, reporting should be split into two records,
so the days reported are reflective of the payrate and
earnings. The Employer was not aware they must report all
pay rates earned within a pay period.

Recommendation and Criteria

The Employer should ensure pay schedules meet the requirements for publicly available pay
schedules pursuant to CCR section 570.5 and reported payrates meet the definition and
requirements of payrates pursuant to GC section 20636 and CCR section 570.5. The
Employer should work with CalPERS Employer Account Management Division to identify all
active and retired members impacted and to determine what adjustments, if any, are needed to
correct pay schedules not in compliance and any improperly reported payrates. Additionally,
the Employer should make adjustments, if necessary, to any impacted active and retired
member accounts in accordance with GC section 20160.

GC: § 20120, § 20121, § 20122, § 20160, and § 20636
CCR: § 570.5

Conclusion

OFAS limited this review to the areas specified in the objective and scope section of this
report. The review was conducted in accordance with the International Standards for the
Professional Practice of Internal Auditing. Those standards require that we plan and perform
the audit to obtain sufficient, appropriate evidence to provide a reasonable basis for our
findings and conclusions. Sample testing procedures provide reasonable, but not absolute,
assurance that the Employer complied with the specified provisions of the PERL, and the
CalPERS contract subject to this review. The results outlined in this report are based on
information made available or otherwise obtained at the time this report was prepared. This
report does not constitute a final determination with regard to the results noted within the
report. The appropriate CalPERS divisions will notify the Employer of the final determinations
and provide appeal rights, if applicable, at that time.

Summarized Response

The Employer partially disagreed with Observation 1 and did not indicate agreement or
disagreement with Observation 2. For Observation 1, the Employer explained their process for
informing their governing body of pay structure adjustments and their ongoing role in reviewing
and approving the Employer’'s compensation practices. OFAS reviewed the information and
concluded the Observations will remain as stated.
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CUTLER-OROSI JOINT POWERS WASTEWATER
AUTHORITY

Objective and Scope

CalPERS ID Job Number Contract Date

5645760898 3P23-007 November 1, 1990

The objective of the Office of Audit Services (OFAS) review was to determine whether public
agency (employer) pay schedules and reported payrates for Classic members were in
compliance with Government Code (GC) section 20636 and Title 2 of the California Code of
Regulations (CCR) section 570.5.

GC section 20636 defines payrate, in part, as the normal monthly rate of pay or base pay of the
member paid pursuant to publicly available pay schedules for services rendered on a full-time
basis during normal working hours. In accordance with CCR section 570.5, payrate shall be
limited to the amount listed on a pay schedule that meets all of the following requirements:

e Has been duly approved and adopted by the employer’'s governing body in accordance
with requirements of applicable public meetings laws;

e |dentifies the position title for every employee position;

e Shows the payrate for each identified position, which may be stated as a single amount or
as multiple amounts within a range;

¢ Indicates the time base, including, but not limited to, whether the time base is hourly,
daily, bi-weekly, monthly, bi-monthly, or annually;

e |s posted at the office of the employer or immediately accessible and available for public
review from the employer during normal business hours or posted on the employer’s
internet website;

e Indicates an effective date and date of any revisions;

e |s retained by the employer and available for public inspection for not less than five years;
and

e Does not reference another document in lieu of disclosing the payrate.

Pay schedules and reported payrates that are not in compliance may result in miscalculation of
employer contributions, delays in processing member retirement benefits, inaccurate retirement
estimates, incorrect payment of benefits, a reduction in benefits and increased administrative
costs for employers for processing required corrections to all impacted employee accounts for
the period the misreporting occurred.

OFAS' review included procedures to determine if the employer properly maintained publicly
available pay schedules in accordance with CCR section 570.5 and reported payrates to
CalPERS in accordance with approved pay schedules. The review was limited to the
examination of a sample of active and retired employee records and pay schedules for the
period of July 1, 2021 through June 30, 2024. Unless otherwise specified, OFAS did not review
employer compliance with the Public Employees’ Retirement Law (PERL) in regard to any
areas outside the scope described herein, including, but not limited to, membership eligibility
and enrollment, contribution amounts and rates, additional compensation, regular earnings,
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CUTLER-OROSI JOINT POWERS WASTEWATER
AUTHORITY

employment after retirement, retirement benefit calculations, and other requirements not
specified in the scope.

Results in Brief

No. Area Observations
1 Pay Schedules | The Employer’'s pay schedules were not in compliance
Not in with the requirements for a publicly available pay schedule

Compliance for one sampled employee. The Employer reported
monthly payrates of $4,600, $4,910, and $5,165 for the
pay periods ending June 30, 2022, June 30, 2023, and
November 15, 2023, respectively. However, the
Employer's Employee Monthly Salary Schedules, effective
July 1, 2019, July 1, 2022, and July 1, 2023, were not duly
approved and adopted by the Employer’s governing body
in an open session in accordance with public meeting
laws. As a result, the Employer’s pay schedules did not
meet all requirements of a publicly available pay schedule
and the payrates reported for the employee did not meet
the definition of payrate.

CCR section 570.5 states that payrates must be reported
pursuant to a publicly available pay schedule that has
been duly approved and adopted by the employer's
governing body in accordance with requirements of
applicable public meetings laws. In addition, pay
schedules must identify the payrate and position title for
every employee position, indicate the time base, effective
date, and date of any revisions, is retained and available
for not less than five years, and must not reference
another document in lieu of disclosing the payrate. The
Employer stated it is not in their instructions or practice to
have their governing body approve the pay schedules.

2 Payrate Not The Employer did not report payrate as earned for one
Reported as sampled employee. Specifically, the reported payrates for
Earned three sampled pay periods for the employee was not

reported as earned. For example, the Employer reported a
monthly payrate of $5,165 for the pay period

November 1, 2023 through November 15, 2023. However,
the actual earned period was October 29, 2023 through
November 12, 2023. The Employer should have reported a
monthly payrate of $5,165 for the pay period

October 29, 2023 through November 12, 2023.
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CUTLER-OROSI JOINT POWERS WASTEWATER
AUTHORITY

No. Area Observations

In accordance with GC section 20630, subdivision (b),
when reporting compensation, the employer should
identify the pay period in which the compensation was
earned, regardless of when reported or paid. The
Employer stated they were not properly advised on the
payrate reporting requirements.

3 Excessive The Employer reported a payrate that exceeded the
Payrate payrate listed on the pay schedule for one sampled
Reported employee. The Employer reported a monthly payrate of

$4,600 in the pay period ending June 30, 2022. However,
the reported monthly payrate exceeded the maximum
monthly payrate of $4,510 listed on the Employer’s
Employee Monthly Salary Schedule effective July 1, 2019
for the employee’s Lead Operator position.

In accordance with GC section 20636 subdivision (b)(1),
payrate is defined as the normal monthly rate of pay or
base pay of the member pursuant to publicly available pay
schedules for services rendered on a full-time basis during
normal working hours. GC section 20630 (b) states that
compensation shall be reported in accordance with GC
section 20636 and shall not exceed compensation
earnable. The Employer stated their governing body
approved a payrate increase for the employee, and it is not
their practice to update the pay schedule for an increase in
base payrate for one employee.

Recommendation and Criteria

The Employer should ensure pay schedules meet the requirements for publicly available pay
schedules pursuant to CCR section 570.5 and reported payrates meet the definition and
requirements of payrates pursuant to GC section 20636 and CCR section 570.5. The
Employer should work with CalPERS Employer Account Management Division to identify all
active and retired members impacted and to determine what adjustments, if any, are needed to
correct pay schedules not in compliance and any improperly reported payrates. Additionally,
the Employer should make adjustments, if necessary, to any impacted active and retired
member accounts in accordance with GC section 20160.

GC: § 20120, § 20121, § 20122, § 20160, and § 20636
CCR: § 570.5
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Conclusion

OFAS limited this review to the areas specified in the objective and scope section of this
report. The review was conducted in accordance with the International Standards for the
Professional Practice of Internal Auditing. Those standards require that we plan and perform
the audit to obtain sufficient, appropriate evidence to provide a reasonable basis for our
findings and conclusions. Sample testing procedures provide reasonable, but not absolute,
assurance that the Employer complied with the specified provisions of the PERL, and the
CalPERS contract subject to this review. The results outlined in this report are based on
information made available or otherwise obtained at the time this report was prepared. This
report does not constitute a final determination with regard to the results noted within the
report. The appropriate CalPERS divisions will notify the Employer of the final determinations
and provide appeal rights, if applicable, at that time.

Summarized Response

The Employer did not provide a response the report.
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Objective and Scope

CalPERS ID Job Number Contract Date

5178514345 3P23-008 October 1, 1950

The objective of the Office of Audit Services (OFAS) review was to determine whether public
agency (employer) pay schedules and reported payrates for Classic members were in
compliance with Government Code (GC) section 20636 and Title 2 of the California Code of
Regulations (CCR) section 570.5.

GC section 20636 defines payrate, in part, as the normal monthly rate of pay or base pay of the
member paid pursuant to publicly available pay schedules for services rendered on a full-time
basis during normal working hours. In accordance with CCR section 570.5, payrate shall be
limited to the amount listed on a pay schedule that meets all of the following requirements:

e Has been duly approved and adopted by the employer’s governing body in accordance
with requirements of applicable public meetings laws;

¢ Identifies the position title for every employee position;

e Shows the payrate for each identified position, which may be stated as a single amount or
as multiple amounts within a range;

¢ Indicates the time base, including, but not limited to, whether the time base is hourly,
daily, bi-weekly, monthly, bi-monthly, or annually;

e |s posted at the office of the employer or immediately accessible and available for public
review from the employer during normal business hours or posted on the employer’s
internet website;

e Indicates an effective date and date of any revisions;

e |s retained by the employer and available for public inspection for not less than five years;
and

e Does not reference another document in lieu of disclosing the payrate.

Pay schedules and reported payrates that are not in compliance may result in miscalculation of
employer contributions, delays in processing member retirement benefits, inaccurate retirement
estimates, incorrect payment of benefits, a reduction in benefits and increased administrative
costs for employers for processing required corrections to all impacted employee accounts for
the period the misreporting occurred.

OFAS' review included procedures to determine if the employer properly maintained publicly
available pay schedules in accordance with CCR section 570.5 and reported payrates to
CalPERS in accordance with approved pay schedules. The review was limited to the
examination of a sample of active and retired employee records and pay schedules for the
period of July 1, 2021 through June 30, 2024. Unless otherwise specified, OFAS did not review
employer compliance with the Public Employees’ Retirement Law (PERL) in regard to any
areas outside the scope described herein, including, but not limited to, membership eligibility
and enrollment, contribution amounts and rates, additional compensation, regular earnings,
employment after retirement, retirement benefit calculations, and other requirements not
specified in the scope.
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Results in Brief

No. Area
1 Pay Schedules
Not in
Compliance

Observations

The Employer’s pay schedules were not in compliance
with the requirements for a publicly available pay schedule
for four sampled employees. Specifically, the Employer’s
pay schedules for the employees’ reported payrates were
not duly approved and adopted by the Employer’s
governing body in an open session in accordance with
public meeting laws. For example, for one employee, the
Employer reported an hourly payrate of $37.68 for the pay
period ending December 31, 2021. However, the
Employer's East Contra Costa Irrigation District Wage
Range Schedule 2021 for Represented Employees was
approved by the Employer's governing body in closed
session; and therefore, was not duly approved and
adopted in an open session in accordance with public
meeting laws. As a result, the Employer’'s pay schedule did
not meet all requirements of a publicly available pay
schedule and the payrates reported for the employees did
not meet the definition of payrate.

CCR section 570.5 states that payrates must be reported
pursuant to a publicly available pay schedule that has
been duly approved and adopted by the employer's
governing body in accordance with requirements of
applicable public meetings laws. In addition, pay
schedules must identify the payrate and position title for
every employee position, indicate the time base, effective
date, and date of any revisions, is retained and available
for not less than five years, and must not reference
another document in lieu of disclosing the payrate. The
Employer stated all salary and benefits negotiations and
approvals are conducted in closed-session meetings, and
they were not aware that items discussed must be adopted
in an open session.

Recommendation and Criteria

The Employer should ensure pay schedules meet the requirements for publicly available pay
schedules pursuant to CCR section 570.5 and reported payrates meet the definition and
requirements of payrates pursuant to GC section 20636 and CCR section 570.5. The
Employer should work with CalPERS Employer Account Management Division to identify all
active and retired members impacted and to determine what adjustments, if any, are needed to
correct pay schedules not in compliance and any improperly reported payrates. Additionally,
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the Employer should make adjustments, if necessary, to any impacted active and retired
member accounts in accordance with GC section 20160.

GC: § 20120, § 20121, § 20122, § 20160, and § 20636
CCR: § 570.5

Conclusion

OFAS limited this review to the areas specified in the objective and scope section of this
report. The review was conducted in accordance with the International Standards for the
Professional Practice of Internal Auditing. Those standards require that we plan and perform
the audit to obtain sufficient, appropriate evidence to provide a reasonable basis for our
findings and conclusions. Sample testing procedures provide reasonable, but not absolute,
assurance that the Employer complied with the specified provisions of the PERL, and the
CalPERS contract subject to this review. The results outlined in this report are based on
information made available or otherwise obtained at the time this report was prepared. This
report does not constitute a final determination with regard to the results noted within the
report. The appropriate CalPERS divisions will notify the Employer of the final determinations
and provide appeal rights, if applicable, at that time.

Summarized Response

The Employer did not indicate agreement or disagreement with the Observation. The Employer
explained their practices and interpretation regarding applicable public meeting laws and
adopting pay schedules. OFAS reviewed the information and concluded the Observation will
remain as stated.
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Objective and Scope

CalPERS ID Job Number Contract Date

6647241995 3P23-009 November 1, 1975

The objective of the Office of Audit Services (OFAS) review was to determine whether public
agency (employer) pay schedules and reported payrates for Classic members were in
compliance with Government Code (GC) section 20636 and Title 2 of the California Code of
Regulations (CCR) section 570.5.

GC section 20636 defines payrate, in part, as the normal monthly rate of pay or base pay of the
member paid pursuant to publicly available pay schedules for services rendered on a full-time
basis during normal working hours. In accordance with CCR section 570.5, payrate shall be
limited to the amount listed on a pay schedule that meets all of the following requirements:

e Has been duly approved and adopted by the employer’'s governing body in accordance
with requirements of applicable public meetings laws;

¢ |dentifies the position title for every employee position;

e Shows the payrate for each identified position, which may be stated as a single amount or
as multiple amounts within a range;

¢ Indicates the time base, including, but not limited to, whether the time base is hourly,
daily, bi-weekly, monthly, bi-monthly, or annually;

e |s posted at the office of the employer or immediately accessible and available for public
review from the employer during normal business hours or posted on the employer’s
internet website;

¢ Indicates an effective date and date of any revisions;

e |s retained by the employer and available for public inspection for not less than five years;
and

e Does not reference another document in lieu of disclosing the payrate.

Pay schedules and reported payrates that are not in compliance may result in miscalculation of
employer contributions, delays in processing member retirement benefits, inaccurate retirement
estimates, incorrect payment of benefits, a reduction in benefits and increased administrative
costs for employers for processing required corrections to all impacted employee accounts for
the period the misreporting occurred.

OFAS' review included procedures to determine if the employer properly maintained publicly
available pay schedules in accordance with CCR section 570.5 and reported payrates to
CalPERS in accordance with approved pay schedules. The review was limited to the
examination of a sample of active and retired employee records and pay schedules for the
period of July 1, 2021 through June 30, 2024. Unless otherwise specified, OFAS did not review
employer compliance with the Public Employees’ Retirement Law (PERL) in regard to any
areas outside the scope described herein, including, but not limited to, membership eligibility
and enrollment, contribution amounts and rates, additional compensation, regular earnings,
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employment after retirement, retirement benefit calculations, and other requirements not
specified in the scope.

Results in Brief

No. Area Observations
1 Excessive The Employer reported a payrate that exceeded the
Payrate payrate listed on the pay schedule for two sampled
Reported employees. For example, for one employee, the Employer

reported a monthly payrate of $7,196 in pay period ending
August 15, 2022. However, the reported monthly payrate
exceeded the maximum monthly payrate of $6,917 listed
for the employee’s Administrative Specialist/Clerk of the
Board/Permit Coordinator position on the Employer’s
Great Basin Unified Air Pollution Control District Publicly
Available Pay Schedule, for fiscal year 2022-23.

In accordance with GC section 20636 subdivision (b)(1),
payrate is defined as the normal monthly rate of pay or
base pay of the member pursuant to publicly available pay
schedules for services rendered on a full-time basis during
normal working hours. The Employer stated it was an
oversight that the pay schedules effective for fiscal years
2021-22 and 2022-23 were not updated to reflect the
updated payrates due to time constraints from
implementing new accounting software.

Recommendation and Criteria

The Employer should ensure pay schedules meet the requirements for publicly available pay
schedules pursuant to CCR section 570.5 and reported payrates meet the definition and
requirements of payrates pursuant to GC section 20636 and CCR section 570.5. The
Employer should work with CalPERS Employer Account Management Division to identify all
active and retired members impacted and to determine what adjustments, if any, are needed to
correct pay schedules not in compliance and any improperly reported payrates. Additionally,
the Employer should make adjustments, if necessary, to any impacted active and retired
member accounts in accordance with GC section 20160.

GC: § 20120, § 20121, § 20122, § 20160, and § 20636
CCR: § 570.5

Conclusion

OFAS limited this review to the areas specified in the objective and scope section of this
report. The review was conducted in accordance with the International Standards for the
Professional Practice of Internal Auditing. Those standards require that we plan and perform
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the audit to obtain sufficient, appropriate evidence to provide a reasonable basis for our
findings and conclusions. Sample testing procedures provide reasonable, but not absolute,
assurance that the Employer complied with the specified provisions of the PERL, and the
CalPERS contract subject to this review. The results outlined in this report are based on
information made available or otherwise obtained at the time this report was prepared. This
report does not constitute a final determination with regard to the results noted within the
report. The appropriate CalPERS divisions will notify the Employer of the final determinations
and provide appeal rights, if applicable, at that time.

Summarized Response

The Employer agreed with the Observation noted in the report and provided clarifying
information. OFAS reviewed the information and updated the Employer’s explanation for the
Observation; however, the Observation will remain as stated.
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Objective and Scope

CalPERS ID Job Number Contract Date

6656908071 3P23-010 March 1, 1983

The objective of the Office of Audit Services (OFAS) review was to determine whether public
agency (employer) pay schedules and reported payrates for Classic members were in
compliance with Government Code (GC) section 20636 and Title 2 of the California Code of
Regulations (CCR) section 570.5.

GC section 20636 defines payrate, in part, as the normal monthly rate of pay or base pay of the
member paid pursuant to publicly available pay schedules for services rendered on a full-time
basis during normal working hours. In accordance with CCR section 570.5, payrate shall be
limited to the amount listed on a pay schedule that meets all of the following requirements:

e Has been duly approved and adopted by the employer’s governing body in accordance
with requirements of applicable public meetings laws;

¢ Identifies the position title for every employee position;

e Shows the payrate for each identified position, which may be stated as a single amount or
as multiple amounts within a range;

e Indicates the time base, including, but not limited to, whether the time base is hourly,
daily, bi-weekly, monthly, bi-monthly, or annually;

e |s posted at the office of the employer or immediately accessible and available for public
review from the employer during normal business hours or posted on the employer’s
internet website;

e Indicates an effective date and date of any revisions;

e |s retained by the employer and available for public inspection for not less than five years;
and

e Does not reference another document in lieu of disclosing the payrate.

Pay schedules and reported payrates that are not in compliance may result in miscalculation of
employer contributions, delays in processing member retirement benefits, inaccurate retirement
estimates, incorrect payment of benefits, a reduction in benefits and increased administrative
costs for employers for processing required corrections to all impacted employee accounts for
the period the misreporting occurred.

OFAS' review included procedures to determine if the employer properly maintained publicly
available pay schedules in accordance with CCR section 570.5 and reported payrates to
CalPERS in accordance with approved pay schedules. The review was limited to the
examination of a sample of active and retired employee records and pay schedules for the
period of July 1, 2021 through June 30, 2024. Unless otherwise specified, OFAS did not review
employer compliance with the Public Employees’ Retirement Law (PERL) in regard to any
areas outside the scope described herein, including, but not limited to, membership eligibility
and enrollment, contribution amounts and rates, additional compensation, regular earnings,
employment after retirement, retirement benefit calculations, and other requirements not
specified in the scope.
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Results in Brief

No. Area

1 Pay Schedules
Not in
Compliance

Observations

The Employer’s pay schedule was not in compliance with
the requirements for a publicly available pay schedule for
five sampled employees. For example, for one employee,
the Employer reported an hourly payrate of $154.67 for the
pay period ending December 1, 2023. However, the
Employer’s Los Angeles County Development Authority
Hourly Salary Schedule, effective October 7, 2023, was
not approved by the Employer’s governing body and did
not identify the employee’s Executive Director position. As
a result, the Employer’s pay schedule did not meet all
requirements of a publicly available pay schedule and the
payrates reported for the sampled employees did not meet
the definition of payrate.

CCR section 570.5 states that payrates must be reported
pursuant to a publicly available pay schedule that has
been duly approved and adopted by the employer's
governing body in accordance with requirements of
applicable public meetings laws. In addition, pay
schedules must identify the payrate and position title for
every employee position, indicate the time base, effective
date, and date of any revisions, be retained and available
for not less than five years, and must not reference
another document in lieu of disclosing the payrate. The
Employer stated they were unaware pay schedules had to
include the Executive Director position and each update to
the pay schedule had to be approved by their governing
body.

2 Payrate Not
Reported as
Earned

The Employer did not report payrate as earned for one
sampled employee. The Employer reported for the
employee an hourly payrate of $49.02 for the pay period
January 13, 2024 through January 26, 2024. However, the
Employer approved a payrate increase, effective January
15, 2024, that increased the employee’s hourly payrate
from $43.19 to $49.02. The Employer should have
reported an hourly payrate of $43.19 for the period
January 13, 2024 through January 14, 2024 and an hourly
payrate of $49.02 for the period January 15, 2024 through
January 26, 2024.

In accordance with GC section 20636, subdivision (b)(1),
payrate is define as the normal monthly rate of pay or base
pay of the member pursuant to publicly available pay
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No. Area Observations

schedules for services rendered on a full-time basis during
normal working hours. The Employer explained that they
relied on their payroll system’s report to upload payroll
information to CalPERS and were not aware the payroll
was incorrectly reported.

Recommendation and Criteria

The Employer should ensure pay schedules meet the requirements for publicly available pay
schedules pursuant to CCR section 570.5 and reported payrates meet the definition and
requirements of payrates pursuant to GC section 20636 and CCR section 570.5. The
Employer should work with CalPERS Employer Account Management Division to identify all
active and retired members impacted and to determine what adjustments, if any, are needed to
correct pay schedules not in compliance and any improperly reported payrates. Additionally,
the Employer should make adjustments, if necessary, to any impacted active and retired
member accounts in accordance with GC section 20160.

GC: § 20120, § 20121, § 20122, § 20160, and § 20636
CCR: § 570.5

Other Matters

OFAS identified one other matter that was outside the scope of this review. This matter was
discussed with the Employer. OFAS encourages the Employer to work with CalPERS to
ensure compliance with the PERL.

No. Area Description

1 Labor Policy or | The Employer's labor policy did not include all conditions of
Agreement Non- | payment for Bilingual Pay for one sampled employee. The

Compliance Employer reported $50 of Bilingual Pay for the pay period ending
December 22, 2022 for the employee. However, the Employer's
Administrative and Personnel Policies, effective January 2020,
did not include all conditions for the payment and reporting of
Bilingual Pay, such as the amount of the compensation.

Conclusion

OFAS limited this review to the areas specified in the objective and scope section of this
report. The review was conducted in accordance with the International Standards for the
Professional Practice of Internal Auditing. Those standards require that we plan and perform
the audit to obtain sufficient, appropriate evidence to provide a reasonable basis for our
findings and conclusions. Sample testing procedures provide reasonable, but not absolute,
assurance that the Employer complied with the specified provisions of the PERL, and the
CalPERS contract subject to this review. The results outlined in this report are based on
information made available or otherwise obtained at the time this report was prepared. This
report does not constitute a final determination with regard to the results noted within the
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report. The appropriate CalPERS divisions will notify the Employer of the final determinations
and provide appeal rights, if applicable, at that time.

Summarized Response

The Employer partially disagreed with the Observations noted in the report. For Observation 1,
the Employer stated that the Executive Director's position and salary was not included in their
salary schedule because the position is not an employee position under the Employer and is a
County Department Head that serves the County Board of Supervisors. For Observation 2, the
Employer stated the old and new payrates were correctly captured in their payroll system and
that the payroll data was uploaded to CalPERS with no errors or exceptions for the pay period.
OFAS reviewed the Employer’s explanation and concluded the Observations will remain as
stated.
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Objective and Scope

CalPERS ID Job Number Contract Date

6529901682 3P23-011 July 1, 1945

The objective of the Office of Audit Services (OFAS) review was to determine whether public
agency (employer) pay schedules and reported payrates for Classic members were in
compliance with Government Code (GC) section 20636 and Title 2 of the California Code of
Regulations (CCR) section 570.5.

GC section 20636 defines payrate, in part, as the normal monthly rate of pay or base pay of the
member paid pursuant to publicly available pay schedules for services rendered on a full-time
basis during normal working hours. In accordance with CCR section 570.5, payrate shall be
limited to the amount listed on a pay schedule that meets all of the following requirements:

e Has been duly approved and adopted by the employer’s governing body in accordance
with requirements of applicable public meetings laws;

¢ Identifies the position title for every employee position;

e Shows the payrate for each identified position, which may be stated as a single amount or
as multiple amounts within a range;

e Indicates the time base, including, but not limited to, whether the time base is hourly,
daily, bi-weekly, monthly, bi-monthly, or annually;

e |s posted at the office of the employer or immediately accessible and available for public
review from the employer during normal business hours or posted on the employer’s
internet website;

e Indicates an effective date and date of any revisions;

e |s retained by the employer and available for public inspection for not less than five years;
and

e Does not reference another document in lieu of disclosing the payrate.

Pay schedules and reported payrates that are not in compliance may result in miscalculation of
employer contributions, delays in processing member retirement benefits, inaccurate retirement
estimates, incorrect payment of benefits, a reduction in benefits and increased administrative
costs for employers for processing required corrections to all impacted employee accounts for
the period the misreporting occurred.

OFAS' review included procedures to determine if the employer properly maintained publicly
available pay schedules in accordance with CCR section 570.5 and reported payrates to
CalPERS in accordance with approved pay schedules. The review was limited to the
examination of a sample of active and retired employee records and pay schedules for the
period of July 1, 2021 through June 30, 2024. Unless otherwise specified, OFAS did not review
employer compliance with the Public Employees’ Retirement Law (PERL) in regard to any
areas outside the scope described herein, including, but not limited to, membership eligibility
and enrollment, contribution amounts and rates, additional compensation, regular earnings,
employment after retirement, retirement benefit calculations, and other requirements not
specified in the scope.
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Results in Brief

No. Area

1 Pay Schedules
Not in
Compliance

Observation

The Employer’s pay schedule was not in compliance with
the requirements for a publicly available pay schedule for
two sampled employees. For example, for one employee,
the Employer reported an hourly payrate of $74.94 for pay
period ending July 14, 2023. However, the Employer’s Bi-
weekly Salary Range and Position Control Schedule for
fiscal year 2023-24 did not identify the payrate for the
position of General Manager. As a result, the Employer’s
pay schedule did not meet all requirements of a publicly
available pay schedule and the payrates reported for the
sampled employees did not meet the definition of payrate.

CCR section 570.5 states that payrates must be reported
pursuant to a publicly available pay schedule that has
been duly approved and adopted by the employer's
governing body in accordance with requirements of
applicable public meetings laws. In addition, pay
schedules must identify the payrate and position title for
every employee position, indicate the time base, effective
date, and date of any revisions, is retained and available
for not less than five years, and must not reference
another document in lieu of disclosing the payrate. The
Employer stated their previous staff were not properly
trained on the pay schedule requirements.

2 Payrates
Included
Additional
Compensation

The Employer incorrectly included additional
compensation in the reported payrate for five sampled
employees. Specifically, the Employer included Longevity
Pay in the reported payrate. For example, for one
employee, the Employer reported an hourly payrate of
$58.93 in the pay period ending December 30, 2022.
However, the reported payrate included Longevity Pay of
$4.21. The Employer should have reported an hourly
payrate of $54.72 in the pay period ending December 30,
2022.

In accordance with GC section 20636, subdivisions (b)(1)
and (c)(3)(C), payrate is defined as the normal monthly
rate of pay or base pay of the member, and each item of
special compensation must be reported separately from
payrate. The Employer stated their staff were not properly
trained on payroll reporting.
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Recommendation and Criteria

The Employer should ensure pay schedules meet the requirements for publicly available pay
schedules pursuant to CCR section 570.5 and reported payrates meet the definition and
requirements of payrates pursuant to GC section 20636 and CCR section 570.5. The
Employer should work with CalPERS Employer Account Management Division to identify all
active and retired members impacted and to determine what adjustments, if any, are needed to
correct pay schedules not in compliance and any improperly reported payrates. Additionally,
the Employer should make adjustments, if necessary, to any impacted active and retired
member accounts in accordance with GC section 20160.

GC: § 20120, § 20121, § 20122, § 20160, and § 20636
CCR: § 570.5

Other Matters

OFAS identified one other matter that was outside the scope of this review. This matter was
discussed with the Employer. OFAS encourages the Employer to work with CalPERS to
ensure compliance with the PERL.

No. Area Description ‘
1 Written Labor The Employer’s written labor agreements or policy were not in
Policy or compliance for five sampled employees. The Employer’s 2021
Agreement Not in | and 2023 Montecito Water District Employee Handbook and their
Compliance Service Employees International Union Memorandum of

Understanding, effective July 1, 2022 through June 30, 2027,
included requirements of at least one year at the top step of the
salary range and satisfactory performance ratings in addition to
length of service requirements as a condition of payment for
Longevity Pay. The additional top step and performance
components would disqualify Longevity Pay to be reportable
compensation because it created a disparity among the employee
group or class.

Conclusion

OFAS limited this review to the areas specified in the objective and scope section of this
report. The review was conducted in accordance with the International Standards for the
Professional Practice of Internal Auditing. Those standards require that we plan and perform
the audit to obtain sufficient, appropriate evidence to provide a reasonable basis for our
findings and conclusions. Sample testing procedures provide reasonable, but not absolute,
assurance that the Employer complied with the specified provisions of the PERL, and the
CalPERS contract subject to this review. The results outlined in this report are based on
information made available or otherwise obtained at the time this report was prepared. This
report does not constitute a final determination with regard to the results noted within the
report. The appropriate CalPERS divisions will notify the Employer of the final determinations
and provide appeal rights, if applicable, at that time.
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Summarized Response

The Employer did not indicate agreement or disagreement with the Observations noted in the
report. However, the Employer stated they have begun to take steps to bring the Observations

into compliance. OFAS concluded the Observations will remain as stated.
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Objective and Scope

CalPERS ID Job Number Contract Date

7764866016 3P23-012 April 13, 1998

The objective of the Office of Audit Services (OFAS) review was to determine whether public
agency (employer) pay schedules and reported payrates for Classic members were in
compliance with Government Code (GC) section 20636 and Title 2 of the California Code of
Regulations (CCR) section 570.5.

GC section 20636 defines payrate, in part, as the normal monthly rate of pay or base pay of the
member paid pursuant to publicly available pay schedules for services rendered on a full-time
basis during normal working hours. In accordance with CCR section 570.5, payrate shall be
limited to the amount listed on a pay schedule that meets all of the following requirements:

e Has been duly approved and adopted by the employer’s governing body in accordance
with requirements of applicable public meetings laws;

¢ Identifies the position title for every employee position;

e Shows the payrate for each identified position, which may be stated as a single amount or
as multiple amounts within a range;

e Indicates the time base, including, but not limited to, whether the time base is hourly,
daily, bi-weekly, monthly, bi-monthly, or annually;

e |s posted at the office of the employer or immediately accessible and available for public
review from the employer during normal business hours or posted on the employer’s
internet website;

e Indicates an effective date and date of any revisions;

e |s retained by the employer and available for public inspection for not less than five years;
and

e Does not reference another document in lieu of disclosing the payrate.

Pay schedules and reported payrates that are not in compliance may result in miscalculation of
employer contributions, delays in processing member retirement benefits, inaccurate retirement
estimates, incorrect payment of benefits, a reduction in benefits and increased administrative
costs for employers for processing required corrections to all impacted employee accounts for
the period the misreporting occurred.

OFAS' review included procedures to determine if the employer properly maintained publicly
available pay schedules in accordance with CCR section 570.5 and reported payrates to
CalPERS in accordance with approved pay schedules. The review was limited to the
examination of a sample of active and retired employee records and pay schedules for the
period of July 1, 2021 through June 30, 2024. Unless otherwise specified, OFAS did not review
employer compliance with the Public Employees’ Retirement Law (PERL) in regard to any
areas outside the scope described herein, including, but not limited to, membership eligibility
and enrollment, contribution amounts and rates, additional compensation, regular earnings,
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employment after retirement, retirement benefit calculations, and other requirements not

specified in the scope.

Results in Brief

No. Area

1 Pay Schedule
Not in
Compliance

Observations

The Employer’'s pay schedule was not in compliance with
the requirements for a publicly available pay schedule for
three sampled employees. For example, for one
employee, the Employer reported a monthly payrate of
$6,711.46 for pay period ending June 11, 2023. However,
the Employer’s Mountains Recreation and Conservation
Authority Monthly Salary Schedule did not properly
indicate the effective date to include the associated day.
As a result, the Employer’s pay schedule did not meet all
requirements of a publicly available pay schedule and the
payrates reported for the sampled employees did not
meet the definition of payrate.

CCR section 570.5 states that payrates must be reported
pursuant to a publicly available pay schedule that has
been duly approved and adopted by the employer's
governing body in accordance with requirements of
applicable public meetings laws. In addition, pay
schedules must identify the payrate and position title for
every employee position, indicate the time base, effective
date, and date of any revisions, is retained and available
for not less than five years, and must not reference
another document in lieu of disclosing the payrate. The
Employer was not aware that the pay schedule must
indicate the month, day, and year of the effective date.

2 Excessive
Payrate
Reported

The Employer reported a payrate that exceeded the
payrate listed on the pay schedule for one sampled
employee. Specifically, the Employer reported an hourly
payrate of $70.72 in pay period ending September 19,
2021. However, the equivalent monthly payrate of
$12,257.89 for the reported hourly payrate exceeded the
maximum monthly payrate of $11,674 listed for the
employee’s Environmental Program Manager position on
the Mountains Recreation and Conservation Authority
Monthly Salary Schedule, effective June 29, 2020.

In accordance with GC section 20636, subdivision (b)(1),
payrate is define as the normal monthly rate of pay or
base pay of the member pursuant to publicly available pay
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MOUNTAINS RECREATION AND CONSERVATION
AUTHORITY

No. Area Observations

schedules for services rendered on a full-time basis
during normal working hours. The Employer explained the
revised pay schedule reflecting the employee’s increased
payrate was prepared but was not included as an agenda
item for their governing body’s approval.

Recommendation and Criteria

The Employer should ensure pay schedules meet the requirements for publicly available pay
schedules pursuant to CCR section 570.5 and reported payrates meet the definition and
requirements of payrates pursuant to GC section 20636 and CCR section 570.5. The
Employer should work with CalPERS Employer Account Management Division to identify all
active and retired members impacted and to determine what adjustments, if any, are needed to
correct pay schedules not in compliance and any improperly reported payrates. Additionally,
the Employer should make adjustments, if necessary, to any impacted active and retired
member accounts in accordance with GC section 20160.

GC: § 20120, § 20121, § 20122, § 20160, and § 20636
CCR: § 570.5

Conclusion

OFAS limited this review to the areas specified in the objective and scope section of this
report. The review was conducted in accordance with the International Standards for the
Professional Practice of Internal Auditing. Those standards require that we plan and perform
the audit to obtain sufficient, appropriate evidence to provide a reasonable basis for our
findings and conclusions. Sample testing procedures provide reasonable, but not absolute,
assurance that the Employer complied with the specified provisions of the PERL, and the
CalPERS contract subject to this review. The results outlined in this report are based on
information made available or otherwise obtained at the time this report was prepared. This
report does not constitute a final determination with regard to the results noted within the
report. The appropriate CalPERS divisions will notify the Employer of the final determinations
and provide appeal rights, if applicable, at that time.

Summarized Response

The Employer agreed with the Observations noted in the report.
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NAPA COUNTY MOSQUITO ABATEMENT DISTRICT

Objective and Scope

CalPERS ID Job Number Contract Date

4403438954 3P23-013 January 1, 1950

The objective of the Office of Audit Services (OFAS) review was to determine whether public
agency (employer) pay schedules and reported payrates for Classic members were in
compliance with Government Code (GC) section 20636 and Title 2 of the California Code of
Regulations (CCR) section 570.5.

GC section 20636 defines payrate, in part, as the normal monthly rate of pay or base pay of the
member paid pursuant to publicly available pay schedules for services rendered on a full-time
basis during normal working hours. In accordance with CCR section 570.5, payrate shall be
limited to the amount listed on a pay schedule that meets all of the following requirements:

e Has been duly approved and adopted by the employer’s governing body in accordance
with requirements of applicable public meetings laws;

¢ Identifies the position title for every employee position;

e Shows the payrate for each identified position, which may be stated as a single amount or
as multiple amounts within a range;

¢ Indicates the time base, including, but not limited to, whether the time base is hourly,
daily, bi-weekly, monthly, bi-monthly, or annually;

e |s posted at the office of the employer or immediately accessible and available for public
review from the employer during normal business hours or posted on the employer’s
internet website;

e Indicates an effective date and date of any revisions;

e |s retained by the employer and available for public inspection for not less than five years;
and

e Does not reference another document in lieu of disclosing the payrate.

Pay schedules and reported payrates that are not in compliance may result in miscalculation of
employer contributions, delays in processing member retirement benefits, inaccurate retirement
estimates, incorrect payment of benefits, a reduction in benefits and increased administrative
costs for employers for processing required corrections to all impacted employee accounts for
the period the misreporting occurred.

OFAS' review included procedures to determine if the employer properly maintained publicly
available pay schedules in accordance with CCR section 570.5 and reported payrates to
CalPERS in accordance with approved pay schedules. The review was limited to the
examination of a sample of active and retired employee records and pay schedules for the
period of July 1, 2021 through June 30, 2024. Unless otherwise specified, OFAS did not review
employer compliance with the Public Employees’ Retirement Law (PERL) in regard to any
areas outside the scope described herein, including, but not limited to, membership eligibility
and enrollment, contribution amounts and rates, additional compensation, regular earnings,
employment after retirement, retirement benefit calculations, and other requirements not
specified in the scope.
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NAPA COUNTY MOSQUITO ABATEMENT DISTRICT

Results in Brief

No. Area Observations
1 Pay Schedules | The Employer was not in compliance with the
Not in requirements for a publicly available pay schedule for four

Compliance sampled employees. The Employer's Napa County
Mosquito Abatement District and Mosquito and Disease
Control District Salary Schedule for Employees, effective
June 26, 2021, June 25, 2022, and June 24, 2023,
respectively, were not approved by the Employer’s
governing body and did not indicate the time base for
payrates listed. As a result, the Employer’s pay schedules
did not meet all requirements of a publicly available pay
schedule and the payrates reported for the sampled
employees did not meet the definition of payrate.

CCR section 570.5 states that payrates must be reported
pursuant to a publicly available pay schedule that has
been duly approved and adopted by the employer's
governing body in accordance with requirements of
applicable public meetings laws. In addition, pay
schedules must identify the payrate and position title for
every employee position, indicate the time base, effective
date, and date of any revisions, is retained and available
for not less than five years, and must not reference
another document in lieu of disclosing the payrate. The
Employer was not aware a pay schedule must include a
time base and be approved by their governing body rather
than their budget report.

Recommendation and Criteria

The Employer should ensure pay schedules meet the requirements for publicly available pay
schedules pursuant to CCR section 570.5 and reported payrates meet the definition and
requirements of payrates pursuant to GC section 20636 and CCR section 570.5. The
Employer should work with CalPERS Employer Account Management Division to identify all
active and retired members impacted and to determine what adjustments, if any, are needed to
correct pay schedules not in compliance and any improperly reported payrates. Additionally,
the Employer should make adjustments, if necessary, to any impacted active and retired
member accounts in accordance with GC section 20160.

GC: § 20120, § 20121, § 20122, § 20160, and § 20636
CCR: § 570.5
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NAPA COUNTY MOSQUITO ABATEMENT DISTRICT

Other Matters

OFAS identified one other matter that was outside the scope of this review. This matter was
discussed with the Employer. OFAS encourages the Employer to work with CalPERS to
ensure compliance with the PERL.

No. Area Description ‘
1 Earnings The Employer incorrectly reported the earnings for one sampled
Incorrectly employee. Specifically, the Employer reported earnings of
Reported $4,240.32 for the pay period ending March 17, 2023. However,

the Employer included additional compensation of $201.92 for a
prior pay period in the reported earnings. The Employer should
have reported earnings of $4,038.40.

Conclusion

OFAS limited this review to the areas specified in the objective and scope section of this
report. The review was conducted in accordance with the International Standards for the
Professional Practice of Internal Auditing. Those standards require that we plan and perform
the audit to obtain sufficient, appropriate evidence to provide a reasonable basis for our
findings and conclusions. Sample testing procedures provide reasonable, but not absolute,
assurance that the Employer complied with the specified provisions of the PERL, and the
CalPERS contract subject to this review. The results outlined in this report are based on
information made available or otherwise obtained at the time this report was prepared. This
report does not constitute a final determination with regard to the results noted within the
report. The appropriate CalPERS divisions will notify the Employer of the final determinations
and provide appeal rights, if applicable, at that time.

Summarized Response

The Employer agreed with the Observation noted in the report.
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NORTH LOS ANGELES COUNTY REGIONAL CENTER,
INC.

Objective and Scope

CalPERS ID Job Number Contract Date

4996003840 3P23-014 September 1, 1974

The objective of the Office of Audit Services (OFAS) review was to determine whether public
agency (employer) pay schedules and reported payrates for Classic members were in
compliance with Government Code (GC) section 20636 and Title 2 of the California Code of
Regulations (CCR) section 570.5.

GC section 20636 defines payrate, in part, as the normal monthly rate of pay or base pay of the
member paid pursuant to publicly available pay schedules for services rendered on a full-time
basis during normal working hours. In accordance with CCR section 570.5, payrate shall be
limited to the amount listed on a pay schedule that meets all of the following requirements:

e Has been duly approved and adopted by the employer’s governing body in accordance
with requirements of applicable public meetings laws;

¢ Identifies the position title for every employee position;

e Shows the payrate for each identified position, which may be stated as a single amount or
as multiple amounts within a range;

¢ Indicates the time base, including, but not limited to, whether the time base is hourly,
daily, bi-weekly, monthly, bi-monthly, or annually;

e |s posted at the office of the employer or immediately accessible and available for public
review from the employer during normal business hours or posted on the employer’s
internet website;

e Indicates an effective date and date of any revisions;

e |s retained by the employer and available for public inspection for not less than five years;
and

e Does not reference another document in lieu of disclosing the payrate.

Pay schedules and reported payrates that are not in compliance may result in miscalculation of
employer contributions, delays in processing member retirement benefits, inaccurate retirement
estimates, incorrect payment of benefits, a reduction in benefits and increased administrative
costs for employers for processing required corrections to all impacted employee accounts for
the period the misreporting occurred.

OFAS' review included procedures to determine if the employer properly maintained publicly
available pay schedules in accordance with CCR section 570.5 and reported payrates to
CalPERS in accordance with approved pay schedules. The review was limited to the
examination of a sample of active and retired employee records and pay schedules for the
period of July 1, 2021 through June 30, 2024. Unless otherwise specified, OFAS did not review
employer compliance with the Public Employees’ Retirement Law (PERL) in regard to any
areas outside the scope described herein, including, but not limited to, membership eligibility
and enrollment, contribution amounts and rates, additional compensation, regular earnings,
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NORTH LOS ANGELES COUNTY REGIONAL CENTER,

INC.

employment after retirement, retirement benefit calculations, and other requirements not

specified in the scope.

Results in Brief

No. Area
1 Pay Schedules
Not in
Compliance

Observations

The Employer’s pay schedule was not in compliance with
the requirements for a publicly available pay schedule for
six active employees and one retired employee. For
example,

e For one active employee in the Clinical Services
Director position, the Employer reported an hourly
payrate of $164.37 in the pay period ending
March 10, 2024. However, the Employer’s Report
on Personnel Classifications pay schedule, effective
February 2024, did not clearly identify the time base
for the position and corresponding payrate, and did
not properly indicate the effective date to include
the associated day.

e For one retired employee, the Employer reported an
hourly payrate of $49.08 in the pay period ending
October 8, 2021. However, the Employer’s Report
on Personnel Classifications pay schedule, effective
July 1, 2021 with a revision date of January 26,
2022, did not identify the Public Information and
Training Supervisor position and corresponding
payrate and did not properly indicate the correct
effective date of June 21, 2021.

As a result, the Employer’s pay schedule did not meet all
requirements of a publicly available pay schedule and the
payrates reported for the sampled employees did not meet
the definition of payrate.

CCR section 570.5 states that payrates must be reported
pursuant to a publicly available pay schedule that has
been duly approved and adopted by the employer's
governing body in accordance with requirements of
applicable public meetings laws. In addition, pay
schedules must identify the payrate and position title for
every employee position, indicate the time base, effective
date, and date of any revisions, is retained and available
for not less than five years, and must not reference
another document in lieu of disclosing the payrate. The
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NORTH LOS ANGELES COUNTY REGIONAL CENTER,

No. Area

INC.

Observations

Employer was not aware of the reporting requirements for
a publicly available pay schedule.

2 Payrates
Included
Additional
Compensation

The Employer incorrectly included additional
compensation in the reported payrate for four active
employees and one retired employee. For example,

e For one active employee, the Employer reported an
hourly payrate of $33.53 in the pay period ending
March 12, 2023. However, the reported payrate
included a temporary salary increase of $2.92 and
longevity adjustment of $0.97. The Employer should
have reported an hourly payrate of $29.64.

e For another active employee, the Employer
reported an hourly payrate of $46.90 in the pay
period ending July 16, 2023. However, the reported
payrate included a temporary salary increase of
$4.04, a cost-of-living increase of $3.30, an
increase to the next highest pay step of $0.73 and a
merit pay of $1.14 earned in the period
July 17, 2023 through July 30, 2023. The Employer
should have reported an hourly payrate of $37.69 in
the pay period ending July 16, 2023 and should
ensure payroll is correctly reported in the
associated earned period.

In accordance with GC section 20636, subdivisions (b)(1)
and (c)(3)(C), payrate is defined as the normal monthly
rate of pay or base pay of the member, and each item of
special compensation must be reported separately from
payrate. The Employer considered the longevity
adjustment and temporary salary increase as the
employee’s normal rate of pay. Additionally, the Employer
did not understand payrate reporting requirements.

3 Payrate Not
Reported as
Earned

The Employer did not report payrate as earned for one
sampled active employee. The Employer reported an
hourly payrate of $33.53 in the pay period ending

March 12, 2023. However, Employer records indicated the
employee was paid for services performed during

March 13, 2023 through March 14, 2023 and the earnings
were included in the earnings and payrate reported for pay
period ending March 12, 2023, as noted in Other Matter 1.
The Employer should have separately reported an hourly
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NORTH LOS ANGELES COUNTY REGIONAL CENTER,
INC.

No. Area Observations

payrate of $29.64 for the pay period ending March 14,
2023.

In accordance with GC section 20630, subdivision (b),
when compensation is reported to the board, the Employer
shall identify the pay period in which the compensation
was earned, regardless of when reported or paid. The
Employer explained the reporting error was an oversight.

Recommendation and Criteria

The Employer should ensure pay schedules meet the requirements for publicly available pay
schedules pursuant to CCR section 570.5 and reported payrates meet the definition and
requirements of payrates pursuant to GC section 20636 and CCR section 570.5. The
Employer should work with CalPERS Employer Account Management Division to identify all
active and retired members impacted and to determine what adjustments, if any, are needed to
correct pay schedules not in compliance and any improperly reported payrates. Additionally,
the Employer should make adjustments, if necessary, to any impacted active and retired
member accounts in accordance with GC section 20160.

GC: § 20120, § 20121, § 20122, § 20160, and § 20636
CCR: § 570.5

Other Matters

OFAS identified two other matters that were outside the scope of this review. These matters
were discussed with the Employer. OFAS encourages the Employer to work with CalPERS to
ensure compliance with the PERL.

No. Area Description ‘
1 Earnings The Employer incorrectly reported earnings for one sampled
Incorrectly active employee. Specifically, the Employer reported earnings
Reported that incorrectly included additional compensation and pay earned

in another pay period. Of the $3,285.94 in reported earnings for
pay period ending March 12, 2023, the following was noted:

e $2,682.40 was earned in pay period ending
March 12, 2023, which included a temporary salary
increase of $233.60 and a longevity adjustment of $77.60.

e $603.54 was earned during the period of March 13, 2023
through March 14, 2023, which included a temporary
salary increase of $52.56 and a longevity adjustment of
$17.46.
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NORTH LOS ANGELES COUNTY REGIONAL CENTER,
INC.

No. Area Description ‘

The Employer should have reported the correct base earnings of
$2,371.20 in pay period ending March 12, 2023 and $533.52 in
pay period ending March 14, 2023.

2 Written Labor The Employer's written labor agreements were not in compliance
Policy or for two sampled employees. The Employer’'s Service Employees
Agreement Not in | International Union, Local 721, CTw, CLC Labor Agreements,
Compliance effective December 19, 2019 through December 18, 2022, and
February 17, 2023 through February 16, 2028, were not approved
by the Employer’s governing body in accordance with public
meeting requirements.

Conclusion

OFAS limited this review to the areas specified in the objective and scope section of this
report. The review was conducted in accordance with the International Standards for the
Professional Practice of Internal Auditing. Those standards require that we plan and perform
the audit to obtain sufficient, appropriate evidence to provide a reasonable basis for our
findings and conclusions. Sample testing procedures provide reasonable, but not absolute,
assurance that the Employer complied with the specified provisions of the PERL, and the
CalPERS contract subject to this review. The results outlined in this report are based on
information made available or otherwise obtained at the time this report was prepared. This
report does not constitute a final determination with regard to the results noted within the
report. The appropriate CalPERS divisions will notify the Employer of the final determinations
and provide appeal rights, if applicable, at that time.

Summarized Response

The Employer partially disagreed with Observation 1, disagreed with Observation 2, and
agreed with Observation 3. In addition, the Employer partially disagreed with Other Matter 1,
and agreed with Other Matter 2. For Observation 1, the Employer provided documentation to
demonstrate that their pay schedule, effective February 2024, was presented to their
governing body for approval. OFAS reviewed the information and updated the Observation
accordingly. However, Observation 1 will remain in the report. For Observation 2 and Other
Matter 1, no additional information was provided, and OFAS concluded that Observation 2 and
Other Matter 1 will remain as stated.
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REGIONAL CENTER OF THE EAST BAY

Objective and Scope

CalPERS ID Job Number Contract Date

6651160508 3P23-015 October 14, 2002

The objective of the Office of Audit Services (OFAS) review was to determine whether public
agency (employer) pay schedules and reported payrates for Classic members were in
compliance with Government Code (GC) section 20636 and Title 2 of the California Code of
Regulations (CCR) section 570.5.

GC section 20636 defines payrate, in part, as the normal monthly rate of pay or base pay of the
member paid pursuant to publicly available pay schedules for services rendered on a full-time
basis during normal working hours. In accordance with CCR section 570.5, payrate shall be
limited to the amount listed on a pay schedule that meets all of the following requirements:

e Has been duly approved and adopted by the employer’s governing body in accordance
with requirements of applicable public meetings laws;

¢ Identifies the position title for every employee position;

e Shows the payrate for each identified position, which may be stated as a single amount or
as multiple amounts within a range;

e Indicates the time base, including, but not limited to, whether the time base is hourly,
daily, bi-weekly, monthly, bi-monthly, or annually;

e |s posted at the office of the employer or immediately accessible and available for public
review from the employer during normal business hours or posted on the employer’s
internet website;

e Indicates an effective date and date of any revisions;

e |s retained by the employer and available for public inspection for not less than five years;
and

e Does not reference another document in lieu of disclosing the payrate.

Pay schedules and reported payrates that are not in compliance may result in miscalculation of
employer contributions, delays in processing member retirement benefits, inaccurate retirement
estimates, incorrect payment of benefits, a reduction in benefits and increased administrative
costs for employers for processing required corrections to all impacted employee accounts for
the period the misreporting occurred.

OFAS' review included procedures to determine if the employer properly maintained publicly
available pay schedules in accordance with CCR section 570.5 and reported payrates to
CalPERS in accordance with approved pay schedules. The review was limited to the
examination of a sample of active and retired employee records and pay schedules for the
period of July 1, 2021, through June 30, 2024. Unless otherwise specified, OFAS did not review
employer compliance with the Public Employees’ Retirement Law (PERL) in regard to any
areas outside the scope described herein, including, but not limited to, membership eligibility
and enrollment, contribution amounts and rates, additional compensation, regular earnings,
employment after retirement, retirement benefit calculations, and other requirements not
specified in the scope.

Public Agency Pay Schedules Review Page A-52



REGIONAL CENTER OF THE EAST BAY

Results in Brief

No. ‘ Area Observations
1 Pay Schedules | The Employer’s pay schedules were not in compliance with
Not in the requirements for a publicly available pay schedule for

Compliance five sampled employees. For example, for one employee,
the Employer reported a monthly payrate of $12,476.06 for
the pay period ending January 19 2024. However, the
Employer’s Regional Center of the East Bay Salary
Schedule for All Staff, effective December 1, 2023, was not
approved by the Employer’s governing body, and referred
to another document in lieu of disclosing the payrate for the
Executive Director. As a result, the Employer’s pay
schedule did not meet all requirements of a publicly
available pay schedule and the payrates reported for the
sampled employees did not meet the definition of payrate.

CCR section 570.5 states that payrates must be reported
pursuant to a publicly available pay schedule that has been
duly approved and adopted by the employer’s governing
body in accordance with requirements of applicable public
meetings laws. In addition, pay schedules must identify the
payrate and position title for every employee position,
indicate the time base, effective date, and date of any
revisions, is retained and available for not less than five
years, and must not reference another document in lieu of
disclosing the payrate. The Employer explained they were
not aware of all the requirements for a publicly available
pay schedule but that their governing body approved the
payrates in a financial report.

2 Full-Time The Employer did not report the full-time payrate for one
Payrate Not sampled employee. The Employer reported a monthly

Reported payrate of $1,352 in the pay period ending January 19,
2024. However, the reported payrate was based on a work
schedule of 15-hours per week rather than a full-time
equivalent payrate based on 40-hours per week. The
Employer should have reported a monthly payrate of
$3,605.33 in pay period ending January 19, 2024. In
addition, the Employer’s Regional Center of the East Bay
Salary Schedule for All Staff, effective December 1, 2023,
listed the payrate based on a work schedule of 15-hours
per week rather than a full-time payrate based on 40-hours
per week.

In accordance with GC section 20636 subdivision (b)(1),
payrate is defined as the normal monthly rate of pay or
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REGIONAL CENTER OF THE EAST BAY

No. ‘ Area Observations

base pay of the member pursuant to publicly available pay
schedules for services rendered on a full-time basis during
normal working hours. The Employer explained the part-
time employee was working 15 hours a week and they did
not know the reported payrate and pay schedule must
reflect a full-time equivalent payrate.

3 Excessive The Employer reported a payrate that exceeded the
Payrate payrate listed on the pay schedule for one sampled
Reported employee. The Employer reported a monthly payrate of

$15,474.10 in the pay period ending June 24, 2022.
However, the reported monthly payrate exceeded the
maximum monthly payrate of $15,230 listed for the
employee’s Staff Physician position on the Employer's
Regional Center of the East Bay Salary Schedule for All
Staff, effective July 12, 2021.

In accordance with GC section 20636 subdivision (b)(1),
payrate is defined as the normal monthly rate of pay or
base pay of the member pursuant to publicly available pay
schedules for services rendered on a full-time basis during
normal working hours. The Employer stated the reported
payrate was entered incorrectly due to human error.

Recommendation and Criteria

The Employer should ensure pay schedules meet the requirements for publicly available pay
schedules pursuant to CCR section 570.5 and reported payrates meet the definition and
requirements of payrates pursuant to GC section 20636 and CCR section 570.5. The
Employer should work with CalPERS Employer Account Management Division to identify all
active and retired members impacted and to determine what adjustments, if any, are needed to
correct pay schedules not in compliance and any improperly reported payrates. Additionally,
the Employer should make adjustments, if necessary, to any impacted active and retired
member accounts in accordance with GC section 20160.

GC: § 20120, § 20121, § 20122, § 20160, and § 20636
CCR: § 570.5

Conclusion

OFAS limited this review to the areas specified in the objective and scope section of this
report. The review was conducted in accordance with the International Standards for the
Professional Practice of Internal Auditing. Those standards require that we plan and perform
the audit to obtain sufficient, appropriate evidence to provide a reasonable basis for our
findings and conclusions. Sample testing procedures provide reasonable, but not absolute,
assurance that the Employer complied with the specified provisions of the PERL, and the
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CalPERS contract subject to this review. The results outlined in this report are based on
information made available or otherwise obtained at the time this report was prepared. This
report does not constitute a final determination with regard to the results noted within the
report. The appropriate CalPERS divisions will notify the Employer of the final determinations
and provide appeal rights, if applicable, at that time.

Summarized Response

The Employer agreed with the Observations noted in the report.
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RIVERSIDE COUNTY FLOOD CONTROL AND WATER
CONSERVATION DISTRICT

Objective and Scope

CalPERS ID Job Number Contract Date

7613937239 3P23-016 March 1, 1947

The objective of the Office of Audit Services (OFAS) review was to determine whether public
agency (employer) pay schedules and reported payrates for Classic members were in
compliance with Government Code (GC) section 20636 and Title 2 of the California Code of
Regulations (CCR) section 570.5.

GC section 20636 defines payrate, in part, as the normal monthly rate of pay or base pay of the
member paid pursuant to publicly available pay schedules for services rendered on a full-time
basis during normal working hours. In accordance with CCR section 570.5, payrate shall be
limited to the amount listed on a pay schedule that meets all of the following requirements:

e Has been duly approved and adopted by the employer’s governing body in accordance
with requirements of applicable public meetings laws;

¢ Identifies the position title for every employee position;

e Shows the payrate for each identified position, which may be stated as a single amount or
as multiple amounts within a range;

¢ Indicates the time base, including, but not limited to, whether the time base is hourly,
daily, bi-weekly, monthly, bi-monthly, or annually;

e |s posted at the office of the employer or immediately accessible and available for public
review from the employer during normal business hours or posted on the employer’s
internet website;

e Indicates an effective date and date of any revisions;

e |s retained by the employer and available for public inspection for not less than five years;
and

e Does not reference another document in lieu of disclosing the payrate.

Pay schedules and reported payrates that are not in compliance may result in miscalculation of
employer contributions, delays in processing member retirement benefits, inaccurate retirement
estimates, incorrect payment of benefits, a reduction in benefits and increased administrative
costs for employers for processing required corrections to all impacted employee accounts for
the period the misreporting occurred.

OFAS' review included procedures to determine if the employer properly maintained publicly
available pay schedules in accordance with CCR section 570.5 and reported payrates to
CalPERS in accordance with approved pay schedules. The review was limited to the
examination of a sample of active and retired employee records and pay schedules for the
period of July 1, 2021 through June 30, 2024. Unless otherwise specified, OFAS did not review
employer compliance with the Public Employees’ Retirement Law (PERL) in regard to any
areas outside the scope described herein, including, but not limited to, membership eligibility
and enrollment, contribution amounts and rates, additional compensation, regular earnings,
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RIVERSIDE COUNTY FLOOD CONTROL AND WATER
CONSERVATION DISTRICT

employment after retirement, retirement benefit calculations, and other requirements not
specified in the scope.

Results in Brief

No. Area Observations
1 Pay Schedules | The Employer’'s pay schedule was not in compliance with
Not in the requirements for a publicly available pay schedule for

Compliance seven sampled employees. Specifically, the Employer’'s
pay schedules for the employees’ reported payrates were
not approved by the Employer’s governing body. For
example, for one employee, the Employer reported an
hourly payrate of $63.51 for the pay period ending
February 9, 2022. However, the Employer uses the County
of Riverside’s pay schedules, and the County of Riverside
Class and Salary Listing, effective January 1, 2022, was
not approved by the Employer's governing body. As a
result, the Employer’s pay schedule did not meet all
requirements of a publicly available pay schedule and the
payrates reported for the sampled employees did not meet
the definition of payrate.

CCR section 570.5 states that payrates must be reported
pursuant to a publicly available pay schedule that has
been duly approved and adopted by the employer's
governing body in accordance with requirements of
applicable public meetings laws. In addition, pay
schedules must identify the payrate and position title for
every employee position, indicate the time base, effective
date, and date of any revisions, is retained and available
for not less than five years, and must not reference
another document in lieu of disclosing the payrate. The
Employer was not aware that the pay schedules must be
approved by their governing board.

Recommendation and Criteria

The Employer should ensure pay schedules meet the requirements for publicly available pay
schedules pursuant to CCR section 570.5 and reported payrates meet the definition and
requirements of payrates pursuant to GC section 20636 and CCR section 570.5. The
Employer should work with CalPERS Employer Account Management Division to identify all
active and retired members impacted and to determine what adjustments, if any, are needed to
correct pay schedules not in compliance and any improperly reported payrates. Additionally,
the Employer should make adjustments, if necessary, to any impacted active and retired
member accounts in accordance with GC section 20160.
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RIVERSIDE COUNTY FLOOD CONTROL AND WATER
CONSERVATION DISTRICT

GC: § 20120, § 20121, § 20122, § 20160, and § 20636
CCR: § 570.5

Conclusion

OFAS limited this review to the areas specified in the objective and scope section of this
report. The review was conducted in accordance with the International Standards for the
Professional Practice of Internal Auditing. Those standards require that we plan and perform
the audit to obtain sufficient, appropriate evidence to provide a reasonable basis for our
findings and conclusions. Sample testing procedures provide reasonable, but not absolute,
assurance that the Employer complied with the specified provisions of the PERL, and the
CalPERS contract subject to this review. The results outlined in this report are based on
information made available or otherwise obtained at the time this report was prepared. This
report does not constitute a final determination with regard to the results noted within the
report. The appropriate CalPERS divisions will notify the Employer of the final determinations
and provide appeal rights, if applicable, at that time.

Summarized Response

The Employer partially disagreed with the Observation noted in the report. The Employer
stated recommendations to amend the pay schedule are approved and adopted by their
governing body; however, they acknowledged that the pay schedule document was not
approved and adopted with each amendment. OFAS reviewed the information and concluded
the Observation will remain as stated.
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ROSS VALLEY SANITARY DISTRICT

Objective and Scope

CalPERS ID Job Number Contract Date

6650358204 3P23-017 July 1, 1945

The objective of the Office of Audit Services (OFAS) review was to determine whether public
agency (employer) pay schedules and reported payrates for Classic members were in
compliance with Government Code (GC) section 20636 and Title 2 of the California Code of
Regulations (CCR) section 570.5.

GC section 20636 defines payrate, in part, as the normal monthly rate of pay or base pay of the
member paid pursuant to publicly available pay schedules for services rendered on a full-time
basis during normal working hours. In accordance with CCR section 570.5, payrate shall be
limited to the amount listed on a pay schedule that meets all of the following requirements:

e Has been duly approved and adopted by the employer’s governing body in accordance
with requirements of applicable public meetings laws;

¢ Identifies the position title for every employee position;

e Shows the payrate for each identified position, which may be stated as a single amount or
as multiple amounts within a range;

¢ Indicates the time base, including, but not limited to, whether the time base is hourly,
daily, bi-weekly, monthly, bi-monthly, or annually;

e |s posted at the office of the employer or immediately accessible and available for public
review from the employer during normal business hours or posted on the employer’s
internet website;

e Indicates an effective date and date of any revisions;

e |s retained by the employer and available for public inspection for not less than five years;
and

e Does not reference another document in lieu of disclosing the payrate.

Pay schedules and reported payrates that are not in compliance may result in miscalculation of
employer contributions, delays in processing member retirement benefits, inaccurate retirement
estimates, incorrect payment of benefits, a reduction in benefits and increased administrative
costs for employers for processing required corrections to all impacted employee accounts for
the period the misreporting occurred.

OFAS' review included procedures to determine if the employer properly maintained publicly
available pay schedules in accordance with CCR section 570.5 and reported payrates to
CalPERS in accordance with approved pay schedules. The review was limited to the
examination of a sample of active and retired employee records and pay schedules for the
period of July 1, 2021 through June 30, 2024. Unless otherwise specified, OFAS did not review
employer compliance with the Public Employees’ Retirement Law (PERL) in regard to any
areas outside the scope described herein, including, but not limited to, membership eligibility
and enrollment, contribution amounts and rates, additional compensation, regular earnings,
employment after retirement, retirement benefit calculations, and other requirements not
specified in the scope.
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Results in Brief

No. Area Observations
1 Pay Schedules | The Employer’'s pay schedule was not in compliance with
Not in the requirements for a publicly available pay schedule for

Compliance five sampled employees. Specifically, the Employer’s pay
schedules were not approved by their governing body or
did not identify an effective date. For example, for one
employee, the Employer reported an hourly payrate of
$49.98 for pay period ending July 25, 2021. However, the
Employer’s Ross Valley Sanitary District Salary Schedule
for fiscal year 2021-22 was not approved by the
Employer’s governing body. As a result, the Employer’s
pay schedule did not meet all requirements of a publicly
available pay schedule and the payrates reported for the
sampled employees did not meet the definition of payrate.

CCR section 570.5 states that payrates must be reported
pursuant to a publicly available pay schedule that has
been duly approved and adopted by the employer's
governing body in accordance with requirements of
applicable public meetings laws. In addition, pay
schedules must identify the payrate and position title for
every employee position, indicate the time base, effective
date, and date of any revisions, is retained and available
for not less than five years, and must not reference
another document in lieu of disclosing the payrate. The
Employer was not aware of all pay schedule requirements.

Recommendation and Criteria

The Employer should ensure pay schedules meet the requirements for publicly available pay
schedules pursuant to CCR section 570.5 and reported payrates meet the definition and
requirements of payrates pursuant to GC section 20636 and CCR section 570.5. The
Employer should work with CalPERS Employer Account Management Division to identify all
active and retired members impacted and to determine what adjustments, if any, are needed to
correct pay schedules not in compliance and any improperly reported payrates. Additionally,
the Employer should make adjustments, if necessary, to any impacted active and retired
member accounts in accordance with GC section 20160.

GC: § 20120, § 20121, § 20122, § 20160, and § 20636
CCR: § 570.5

Conclusion

OFAS limited this review to the areas specified in the objective and scope section of this
report. The review was conducted in accordance with the International Standards for the
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Professional Practice of Internal Auditing. Those standards require that we plan and perform
the audit to obtain sufficient, appropriate evidence to provide a reasonable basis for our
findings and conclusions. Sample testing procedures provide reasonable, but not absolute,
assurance that the Employer complied with the specified provisions of the PERL, and the
CalPERS contract subject to this review. The results outlined in this report are based on
information made available or otherwise obtained at the time this report was prepared. This
report does not constitute a final determination with regard to the results noted within the
report. The appropriate CalPERS divisions will notify the Employer of the final determinations
and provide appeal rights, if applicable, at that time.

Summarized Response

The Employer agreed with the Observation noted in the report.
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SACRAMENTO-YOLO MOSQUITO AND VECTOR
CONTROL DISTRICT

Objective and Scope

CalPERS ID Job Number Contract Date

1375523307 3P23-018 September 1, 1950

The objective of the Office of Audit Services (OFAS) review was to determine whether public
agency (employer) pay schedules and reported payrates for Classic members were in
compliance with Government Code (GC) section 20636 and Title 2 of the California Code of
Regulations (CCR) section 570.5.

GC section 20636 defines payrate, in part, as the normal monthly rate of pay or base pay of the
member paid pursuant to publicly available pay schedules for services rendered on a full-time
basis during normal working hours. In accordance with CCR section 570.5, payrate shall be
limited to the amount listed on a pay schedule that meets all of the following requirements:

e Has been duly approved and adopted by the employer’s governing body in accordance
with requirements of applicable public meetings laws;

¢ Identifies the position title for every employee position;

e Shows the payrate for each identified position, which may be stated as a single amount or
as multiple amounts within a range;

¢ Indicates the time base, including, but not limited to, whether the time base is hourly,
daily, bi-weekly, monthly, bi-monthly, or annually;

e |s posted at the office of the employer or immediately accessible and available for public
review from the employer during normal business hours or posted on the employer’s
internet website;

e Indicates an effective date and date of any revisions;

e |s retained by the employer and available for public inspection for not less than five years;
and

e Does not reference another document in lieu of disclosing the payrate.

Pay schedules and reported payrates that are not in compliance may result in miscalculation of
employer contributions, delays in processing member retirement benefits, inaccurate retirement
estimates, incorrect payment of benefits, a reduction in benefits and increased administrative
costs for employers for processing required corrections to all impacted employee accounts for
the period the misreporting occurred.

OFAS' review included procedures to determine if the employer properly maintained publicly
available pay schedules in accordance with CCR section 570.5 and reported payrates to
CalPERS in accordance with approved pay schedules. The review was limited to the
examination of a sample of active and retired employee records and pay schedules for the
period of July 1, 2021 through June 30, 2024. Unless otherwise specified, OFAS did not review
employer compliance with the Public Employees’ Retirement Law (PERL) in regard to any
areas outside the scope described herein, including, but not limited to, membership eligibility
and enrollment, contribution amounts and rates, additional compensation, regular earnings,
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employment after retirement, retirement benefit calculations, and other requirements not

specified in the scope.

Results in Brief

No. Area

1 Pay Schedules
Not in
Compliance

Observations

The Employer’s pay schedule was not in compliance with
the requirements for a publicly available pay schedule for
four sampled employees. For example, for one employee,
the Employer reported a monthly payrate of $14,500 for
the pay period ending October 31, 2023. However, the
Employer’s pay schedule for non-represented employees
for the fiscal year 2023-24 was not approved by the
Employer’s governing body, did not indicate the time base
for payrates listed, and did not indicate an effective date or
date of revision. As a result, the Employer’s pay schedule
did not meet all requirements of a publicly available pay
schedule, and the payrates reported for the sampled
employees did not meet the definition of payrate.

CCR section 570.5 states that payrates must be reported
pursuant to a publicly available pay schedule that has
been duly approved and adopted by the employer's
governing body in accordance with requirements of
applicable public meetings laws. In addition, pay
schedules must identify the payrate and position title for
every employee position, indicate the time base, effective
date, and date of any revisions, is retained and available
for not less than five years, and must not reference
another document in lieu of disclosing the payrate. The
Employer was unaware of all pay schedule requirements.

2 Payrates
Included
Additional
Compensation

The Employer incorrectly included additional
compensation in the reported payrate for one sampled
employee. Specifically, the Employer included Longevity
Pay in the reported payrate. The Employer reported a
monthly payrate of $6,870 in the pay period ending March
31, 2022. However, the reported payrate included
Longevity Pay of $200. The Employer should have
reported a monthly payrate of $6,670 in the pay period
ending March 31, 2022.

In accordance with GC section 20636, subdivisions (b)(1)
and (c)(3)(C), payrate is defined as the normal monthly
rate of pay or base pay of the member, and each item of
special compensation must be reported separately from
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Observations

payrate. The Employer stated myCalPERS did not allow
them to enter the full amount of special compensation;
therefore, the remaining Longevity Pay amount was
reported with the payrate.

Recommendation and Criteria

The Employer should ensure pay schedules meet the requirements for publicly available pay
schedules pursuant to CCR section 570.5 and reported payrates meet the definition and
requirements of payrates pursuant to GC section 20636 and CCR section 570.5. The
Employer should work with CalPERS Employer Account Management Division to identify all
active and retired members impacted and to determine what adjustments, if any, are needed to
correct pay schedules not in compliance and any improperly reported payrates. Additionally,
the Employer should make adjustments, if necessary, to any impacted active and retired
member accounts in accordance with GC section 20160.

GC: § 20120, § 20121, § 20122, § 20160, and § 20636
CCR: § 570.5

Conclusion

OFAS limited this review to the areas specified in the objective and scope section of this
report. The review was conducted in accordance with the International Standards for the
Professional Practice of Internal Auditing. Those standards require that we plan and perform
the audit to obtain sufficient, appropriate evidence to provide a reasonable basis for our
findings and conclusions. Sample testing procedures provide reasonable, but not absolute,
assurance that the Employer complied with the specified provisions of the PERL, and the
CalPERS contract subject to this review. The results outlined in this report are based on
information made available or otherwise obtained at the time this report was prepared. This
report does not constitute a final determination with regard to the results noted within the
report. The appropriate CalPERS divisions will notify the Employer of the final determinations
and provide appeal rights, if applicable, at that time.

Summarized Response

The Employer agreed with the Observations noted in the report.
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Objective and Scope

CalPERS ID Job Number Contract Date

7815455776 3P23-019 February 12, 2004

The objective of the Office of Audit Services (OFAS) review was to determine whether public
agency (employer) pay schedules and reported payrates for Classic members were in
compliance with Government Code (GC) section 20636 and Title 2 of the California Code of
Regulations (CCR) section 570.5.

GC section 20636 defines payrate, in part, as the normal monthly rate of pay or base pay of the
member paid pursuant to publicly available pay schedules for services rendered on a full-time
basis during normal working hours. In accordance with CCR section 570.5, payrate shall be
limited to the amount listed on a pay schedule that meets all of the following requirements:

e Has been duly approved and adopted by the employer’s governing body in accordance
with requirements of applicable public meetings laws;

¢ Identifies the position title for every employee position;

e Shows the payrate for each identified position, which may be stated as a single amount or
as multiple amounts within a range;

e Indicates the time base, including, but not limited to, whether the time base is hourly,
daily, bi-weekly, monthly, bi-monthly, or annually;

e |s posted at the office of the employer or immediately accessible and available for public
review from the employer during normal business hours or posted on the employer’s
internet website;

e Indicates an effective date and date of any revisions;

e |s retained by the employer and available for public inspection for not less than five years;
and

e Does not reference another document in lieu of disclosing the payrate.

Pay schedules and reported payrates that are not in compliance may result in miscalculation of
employer contributions, delays in processing member retirement benefits, inaccurate retirement
estimates, incorrect payment of benefits, a reduction in benefits and increased administrative
costs for employers for processing required corrections to all impacted employee accounts for
the period the misreporting occurred.

OFAS' review included procedures to determine if the employer properly maintained publicly
available pay schedules in accordance with CCR section 570.5 and reported payrates to
CalPERS in accordance with approved pay schedules. The review was limited to the
examination of a sample of active and retired employee records and pay schedules for the
period of July 1, 2021 through June 30, 2024. Unless otherwise specified, OFAS did not review
employer compliance with the Public Employees’ Retirement Law (PERL) in regard to any
areas outside the scope described herein, including, but not limited to, membership eligibility
and enrollment, contribution amounts and rates, additional compensation, regular earnings,
employment after retirement, retirement benefit calculations, and other requirements not
specified in the scope.
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Results in Brief

No. Area

1 No Pay
Schedules

Observations

The Employer did not have a pay schedule for one
sampled employee’s reported payrate. The Employer
reported for the employee, a monthly payrate of
$10,753.06 for pay period ending July 15, 2021. However,
the Employer did not have a publicly available pay
schedule for fiscal year 2021-22 to identify the payrate for
the employee working as a Senior Project Manager for the
pay period ending July 15, 2021. The Employer provided
approved board meeting minutes indicating the approval of
the fiscal year 2021-22 pay schedule by their governing
body; however, the Employer could not provide the pay
schedule document. Additionally, payrates are limited to
amounts listed on a pay schedule, and as a result of not
having a compliant publicly available pay schedule, the
payrate reported for the sampled employee did not meet
the definition of a payrate.

CCR section 570.5 states that payrates must be reported
pursuant to a publicly available pay schedule that has
been duly approved and adopted by the employer's
governing body in accordance with requirements of
applicable public meetings laws. In addition, pay
schedules must identify the payrate and position title for
every employee position, indicate the time base, effective
date, and date of any revisions, is retained and available
for not less than five years, and must not reference
another document in lieu of disclosing the payrate. The
Employer was aware that the pay schedule is required to
be retained but was not able to locate a copy of it.

2 Pay Schedules
Not in
Compliance

The Employer was not in compliance with the
requirements for a publicly available pay schedule for one
sampled employee. The Employer reported for the
employee, a monthly payrate of $11,739.36 for pay period
ending December 15, 2023. However, the Employer's
fiscal year 2023-24 Salary Schedule did not indicate an
effective date. As a result, the Employer’s pay schedule
did not meet all requirements of a publicly available pay
schedule and the payrate reported for the employee did
not meet the definition of payrate.

CCR section 570.5 states that payrates must be reported
pursuant to a publicly available pay schedule that has
been duly approved and adopted by the employer's
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No. Area Observations

governing body in accordance with requirements of
applicable public meetings laws. In addition, pay
schedules must identify the payrate and position title for
every employee position, indicate the time base, effective
date, and date of any revisions, is retained and available
for not less than five years, and must not reference
another document in lieu of disclosing the payrate. The
Employer was not aware that the pay schedule should
indicate an effective date.

Recommendation and Criteria

The Employer should ensure pay schedules meet the requirements for publicly available pay
schedules pursuant to CCR section 570.5 and reported payrates meet the definition and
requirements of payrates pursuant to GC section 20636 and CCR section 570.5. The
Employer should work with CalPERS Employer Account Management Division to identify all
active and retired members impacted and to determine what adjustments, if any, are needed to
correct pay schedules not in compliance and any improperly reported payrates. Additionally,
the Employer should make adjustments, if necessary, to any impacted active and retired
member accounts in accordance with GC section 20160.

GC: § 20120, § 20121, § 20122, § 20160, and § 20636
CCR: § 570.5

Conclusion

OFAS limited this review to the areas specified in the objective and scope section of this
report. The review was conducted in accordance with the International Standards for the
Professional Practice of Internal Auditing. Those standards require that we plan and perform
the audit to obtain sufficient, appropriate evidence to provide a reasonable basis for our
findings and conclusions. Sample testing procedures provide reasonable, but not absolute,
assurance that the Employer complied with the specified provisions of the PERL, and the
CalPERS contract subject to this review. The results outlined in this report are based on
information made available or otherwise obtained at the time this report was prepared. This
report does not constitute a final determination with regard to the results noted within the
report. The appropriate CalPERS divisions will notify the Employer of the final determinations
and provide appeal rights, if applicable, at that time.

Summarized Response

The Employer agreed with the Observations noted in the report.
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SOUTH SAN JOAQUIN COUNTY FIRE AUTHORITY

Objective and Scope

CalPERS ID Job Number Contract Date

6329264604 3P23-020 January 2, 2022

The objective of the Office of Audit Services (OFAS) review was to determine whether public
agency (employer) pay schedules and reported payrates for Classic members were in
compliance with Government Code (GC) section 20636 and Title 2 of the California Code of
Regulations (CCR) section 570.5.

GC section 20636 defines payrate, in part, as the normal monthly rate of pay or base pay of the
member paid pursuant to publicly available pay schedules for services rendered on a full-time
basis during normal working hours. In accordance with CCR section 570.5, payrate shall be
limited to the amount listed on a pay schedule that meets all of the following requirements:

e Has been duly approved and adopted by the employer’s governing body in accordance
with requirements of applicable public meetings laws;

¢ Identifies the position title for every employee position;

e Shows the payrate for each identified position, which may be stated as a single amount or
as multiple amounts within a range;

e Indicates the time base, including, but not limited to, whether the time base is hourly,
daily, bi-weekly, monthly, bi-monthly, or annually;

e |s posted at the office of the employer or immediately accessible and available for public
review from the employer during normal business hours or posted on the employer’s
internet website;

e Indicates an effective date and date of any revisions;

e |s retained by the employer and available for public inspection for not less than five years;
and

e Does not reference another document in lieu of disclosing the payrate.

Pay schedules and reported payrates that are not in compliance may result in miscalculation of
employer contributions, delays in processing member retirement benefits, inaccurate retirement
estimates, incorrect payment of benefits, a reduction in benefits and increased administrative
costs for employers for processing required corrections to all impacted employee accounts for
the period the misreporting occurred.

OFAS' review included procedures to determine if the employer properly maintained publicly
available pay schedules in accordance with CCR section 570.5 and reported payrates to
CalPERS in accordance with approved pay schedules. The review was limited to the
examination of a sample of active and retired employee records and pay schedules for the
period of July 1, 2021 through June 30, 2024. Unless otherwise specified, OFAS did not review
employer compliance with the Public Employees’ Retirement Law (PERL) in regard to any
areas outside the scope described herein, including, but not limited to, membership eligibility
and enrollment, contribution amounts and rates, additional compensation, regular earnings,
employment after retirement, retirement benefit calculations, and other requirements not
specified in the scope.
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Results in Brief

Records for sampled active employees were reviewed to determine whether pay schedules
and reported payrates for Classic members were in compliance with GC section 20636 and
CCR section 570.5. No exceptions were noted.

Other Matters

OFAS identified one other matter that was outside the scope of this review. This matter was
discussed with the Employer. OFAS encourages the Employer to work with CalPERS to
ensure compliance with the PERL.

No. Area Description ‘

1 Unreportable The Employer reported compensation that was not reportable for
Compensation | one sampled employee. The Employer reported for the employee
Fair Labor Standards Act (FLSA) pay of $541.15 for the pay
period ending November 18, 2023. However, the employee was
assigned to a 40-hour work week and did not meet the reporting
requirements to report FLSA pay as special compensation.

Conclusion

OFAS limited this review to the areas specified in the objective and scope section of this
report. The review was conducted in accordance with the International Standards for the
Professional Practice of Internal Auditing. Those standards require that we plan and perform
the audit to obtain sufficient, appropriate evidence to provide a reasonable basis for our
findings and conclusions. Sample testing procedures provide reasonable, but not absolute,
assurance that the Employer complied with the specified provisions of the PERL, and the
CalPERS contract subject to this review. The results outlined in this report are based on
information made available or otherwise obtained at the time this report was prepared. This
report does not constitute a final determination with regard to the results noted within the
report. The appropriate CalPERS divisions will notify the Employer of the final determinations
and provide appeal rights, if applicable, at that time.

Summarized Response

A response was not required because there were no Observations noted in the report.
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Objective and Scope

CalPERS ID Job Number Contract Date

6796876396 3P23-021 January 1, 2018

The objective of the Office of Audit Services (OFAS) review was to determine whether public
agency (employer) pay schedules and reported payrates for Classic members were in
compliance with Government Code (GC) section 20636 and Title 2 of the California Code of
Regulations (CCR) section 570.5.

GC section 20636 defines payrate, in part, as the normal monthly rate of pay or base pay of the
member paid pursuant to publicly available pay schedules for services rendered on a full-time
basis during normal working hours. In accordance with CCR section 570.5, payrate shall be
limited to the amount listed on a pay schedule that meets all of the following requirements:

e Has been duly approved and adopted by the employer’s governing body in accordance
with requirements of applicable public meetings laws;

¢ Identifies the position title for every employee position;

e Shows the payrate for each identified position, which may be stated as a single amount or
as multiple amounts within a range;

¢ Indicates the time base, including, but not limited to, whether the time base is hourly,
daily, bi-weekly, monthly, bi-monthly, or annually;

e |s posted at the office of the employer or immediately accessible and available for public
review from the employer during normal business hours or posted on the employer’s
internet website;

¢ Indicates an effective date and date of any revisions;

e |s retained by the employer and available for public inspection for not less than five years;
and

e Does not reference another document in lieu of disclosing the payrate.

Pay schedules and reported payrates that are not in compliance may result in miscalculation of
employer contributions, delays in processing member retirement benefits, inaccurate retirement
estimates, incorrect payment of benefits, a reduction in benefits and increased administrative
costs for employers for processing required corrections to all impacted employee accounts for
the period the misreporting occurred.

OFAS' review included procedures to determine if the employer properly maintained publicly
available pay schedules in accordance with CCR section 570.5 and reported payrates to
CalPERS in accordance with approved pay schedules. The review was limited to the
examination of a sample of active and retired employee records and pay schedules for the
period of July 1, 2021 through June 30, 2024. Unless otherwise specified, OFAS did not review
employer compliance with the Public Employees’ Retirement Law (PERL) in regard to any
areas outside the scope described herein, including, but not limited to, membership eligibility
and enrollment, contribution amounts and rates, additional compensation, regular earnings,
employment after retirement, retirement benefit calculations, and other requirements not
specified in the scope.
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Results in Brief

Records for sampled active employees were reviewed to determine whether pay schedules
and reported payrates for Classic members were in compliance with GC section 20636 and
CCR section 570.5. No exceptions were noted.

Conclusion

OFAS limited this review to the areas specified in the objective and scope section of this
report. The review was conducted in accordance with the International Standards for the
Professional Practice of Internal Auditing. Those standards require that we plan and perform
the audit to obtain sufficient, appropriate evidence to provide a reasonable basis for our
findings and conclusions. Sample testing procedures provide reasonable, but not absolute,
assurance that the Employer complied with the specified provisions of the PERL, and the
CalPERS contract subject to this review. The results outlined in this report are based on
information made available or otherwise obtained at the time this report was prepared. This
report does not constitute a final determination with regard to the results noted within the
report. The appropriate CalPERS divisions will notify the Employer of the final determinations
and provide appeal rights, if applicable, at that time.

Summarized Response

A response was not required because there were no Observations noted in the report.
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